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Outline for Canvas Training

* Meet your facilitator and quick survey

* Objectives for this training session

* Ongoing support all in one place: Canvas Training Array

* Symbols/icons used in Canvas

* Navigation: Symbols in Canvas, Dashboard, Global navigation bar and Course navigation bar

* Get a jump start with...Rich Content Editor (RCE) and Modules

¢ Content Overview: Homepage, Pages, Syllabus

* Assessment Overview: Assignments, Quizzes, Discussions, Rubrics

* Intro to Studio: how you and your student can create videos with ease

¢ Communication and People: Inbox, Announcements, student roster, sections, Groups and Calendar
* Meeting with students online: Conferences (Big Blue Button), MS Teams integration

» Grading: Gradebook, SpeedGrader™, Outcomes

» Settings (Global and Course) and Notifications

* Student View

* You don’t have to start from scratch: Canvas Commons, sharing, importing

* Wrap up: Additional resources including Level 2 Training, Coming soon to Canvas and Closing
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Presenter
Presentation Notes
After Canvas vs. Bb, allow participants to log in and join in. 
Show how to log on to Canvas and where to find the Canvas Training Array.
Have them make a Sandbox Course “Canvas Training Sandbox”


@ Objectives for Foundational Training

v" Provide a broad overview of the functionality of Canvas, including key features
* Navigation menus and layout for whole Canvas platform and course set up

Creating assighments and content on Canvas

Gradebook and SpeedGrader

Calendar functions

Studio (Canvas recording)

* Overview of features/resources to assist with accessibility

v" Ease transition from Blackboard to Canvas:
* What is the equivalent in Canvas? Learn the vocab to facilitate future training and help searches
* What new things are available in Canvas that was not available in Blackboard?
* Overview of importing course from Blackboard to Canvas

v" Orientation to resources for self-help & further training: Canvas Training Array
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Presentation Notes
Broad overview will set up participants for success in Level 2 training. They’ll know the lingo, speak the lingo and generally know where to find things.


Canvas Training Array

Home Canvas Training Array

Announcements

Modules
Collaborations

Google Drive

® Welcome to the

= ese el TCC Canvas
e S.a 099 ..o TralnmgArray

P A
This is a one-stop shop for TCC faculty and staff to find Canvas training, Canvas resources, and the TCC Canvas template.

Office 365

Folio

Navigation Tip

The left-side navigation menu includes a "Modules” link, which acts as a gateway Lo all course content, organized by Module. Clicking "Modules” in the left-side course menu will give a table-of-contents kind of averview of the Training Array. The
buttons below are clickable and will take you to the most-requested content in our Array.

« To get back to this homepage (with
buttons), click "Home"

« To see all contents of what is available
in the array, click *“Modules”

« Back button on the browser also works
once you're within a module...

For Students

S e Foundational
¥ CANVAS TRAINING
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f - Canvas Training Array cont.

* Recommended: “Getting Started” |
. How to import . Getting Started in Canvas for TCC Faculty and Staff
* Guides, templates and content from  Blackboard content

Canvas Countdown Site TCC Mig:'r;tt?o(:lag\:lei]:: 7 Faculty.and Staff Gulde to Canvas How to Module
¢ TOP 5 Resources e Stucfjgg:r?vf:sr
1. COUI"SE Template T How to Put "Square One" for Students Into Your Canvas Course <
2. Getting Started Videos by Canvas 5 TheCourseTemplate  About Don't start from
3. tC)Ianva;,t'l;:raininglZ)Selé\:/ices Portal % How to Put The Course Template mmmmscmj ;}Eﬂi{ -
rou O you anvas
(|nSt§UCtu re); Y B Canvas for the Instructor: Cetting m"“’j Videos and guides by
4. Information on third-party 5 Canvasforthe Instructor: Helotu s, | 3MV3S

tools/integrations (McGraw Hill,
Pearson, Turnitin, Canvas, Proctorio,
Respondus) T EAQs for Getting Started (Faculty)

5. Canvas Faculty Guides (Canvas made)

| Course Resources
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f - Canvas Symbols & their meanings

Symbol Meaning in Canvas

Pull out or push in side menu bars

Published content (Modules, Pages, Assignments, Discussions, etc.)
* Not the default when content is created and saved.
* Must Press “Save and Publish” for a student to view it.

Unpublished content (default for all created and saved content)

Add new content to relevant area

Edit content

| +2| @ |7

More Options Menu, a.k.a. “3 dots”. Typically has sharing, copying, editing and content-specific settings

Listed item can be clicked, dragged and reordered

Quiz. Classic Quiz=Not colored in (shown) and New Quiz=Colored in

Canvas Page

Discussion

Foundational < INSTRUCTURE
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Presentation Notes
Another is the pencil icon=Edit


Dashboard overview

Landing page when anyone first logs in to Canvas Dashboard
Way to view all courses you’re working on or in Published Courses (3)
Card= Visual tile, one per course, designated as a “favorite”

Colleague adds the cards for courses.
* Course name automatically added by Colleague
* Default: Active courses and recently added=Favorite (starred)

Customizable et
* Cards can be dragged and dropped Unpublished Courses (3)

* Nickname: Name that appears on the cards and across the top
when in course, and may be used for course selection for your
account (ex: messaglijng). Visible only on your account. Students
will see name given by Colleague or original name when the
course was created.

 Color code: other than visual cue, color matches what is in
Calendar

* Add or remove courses from Dashboard view (See “Courses”)
from Global Navigation

Test Bb Import (A&P1)
Bb Import

3

Circled here is the “More
options menu” also referred
to as “3 dots” throughout
this presentation

ENCANVAS (D) | Foundatioual % INSTRUCTURE
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Presentation Notes
Probably the button on the Global Nav bar you’ll press the most. I do…
3 dots=kabob=More options menu


"% CANVAS

Dashboard: Right side bar

Instructor

3 dots= Change views
and view recent
activity

To Do= assighments
submitted and #
submitted. Click to
grade!

Coming up= Calendar
events, due dates for
next 7 days

View Grades= across
all courses

Foundational
TRAINING

To Do 2

o Grade Participation
Z00 101
200 points « Mar 28 at
10:30am

o Grade Label your
Microscope
Z00 101

10 points = Apr 9 at 11:5%pm

o Grade Articles of
Confederation vs.
Constitution Topic
Discussion Copy
HIST 101
25 points » Jun 8 at 11:5%pm

10 more...

Coming Up

IE CanvasCon!

Basic Written Communications
Oct 15 at 12am

Start a New Course

L; View Grades

Student

3 dots= Change views
and view recent
activity

To Do= assighments
coming due or past
due and calendar
events for next 7 days
Recent Feedback=
shows what has been
graded

View Grades= across
all courses

To Do

CanvasCon!
Basic Written
Communications
Oct15at 12am |

@ Assignment #7
Basic Written
Communications
A40) points
Cct23at 11:5%pm

@ Midterm

Basic Written
Communications
45 points

MNov 1at11:5%pm

Show All

Recent Feedback

" Quiz #6
BWC 101
0 out of 0

~"  US History Quiz
HIST 101
0 out of 25

View Grades

< INSTRUCTURE




f - Dashboard: Add your own Sandbox

—

* “Start a New Course” creates and
empty shell course=Sandbox course

* Note: Once you name a course and
you provide short name for the
course, it cannot be changed

* Canvas provides an option for a short
name if your created course name is
long. This is the same as the Course
code, NOT the nickname. Course
codes will automatically be assigned
for courses created by Colleague.

* Tip: Import your content from

Blackboard into a sandbox course first.

Edit, then import it into your actual
course assigned by Colleague.

£3 CANVAS Foundational

I‘:ﬂming L,Ip. View Calendar

Mothing for the next week

Recent Feedback

~  Canvas Training Assessment

Canvas Training Array
20.63 out of 23

Start a New Course

View Grades

TRAINING
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f - Dashboard: FYIl, you can merge sections

* In Canvas, section merge is called “cross-list”
* By default, Colleague will create a separate course card for each section #

* Instructors can cross-list courses themselves following these directions:
https://community.canvasims.com/t5/Instructor-Guide/How-do-I-cross-list-a-
section-in-a-course-as-an-instructor/ta-p/1261

* Once sections are combined into a single course
 All materials posted can be in one course
* Sections should be automatically designated within the course
* You can assign by section (careful, different due dates do not work for Turnitin.com)

"% CANVAS Q ii“:ldm—i’fgﬁl < INSTRUCTURE



https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-cross-list-a-section-in-a-course-as-an-instructor/ta-p/1261

Global Navigation Bar

v" Always present, as long as you are in Canvas
v Tool access across all courses (Ex: Calendar, Studio)

* Account: Canvas-wide settings for your account/personal
experience, access to all your files

* Admin: limited to admin privileges

¢ Dashboard: landing page with active courses & those you
are currently working on

* Courses: reveal all your courses in Canvas

* Calendar: for all courses

* Inbox: messaging (like email) feature for all courses

* History: like browser history, where you went in Canvas

* Commons: Canvas Commons (repository of shared
material you can import to your course)

* Studio: Canvas Studio (“in house” recording and editing
software)

* Help: Canvas-made guides, Tech24/7 link, report issue to
Canvas, Canvas Training Services Portal (training and
Webinars, live and recorded)

Yk}w&\ Dashboard

Published Courses (3)

Account

®©

Admin

(%)

Dashboard

Canvas Training Array Canvas Onsite Training Course UAT Sandbox Course
Array Canvas Onsite Training Course UAT

« ® B & DO

Unpublished Courses (3)

e

Sandbox for Canvas Training-Cand... Sample Course for Foundational Tr... Test Blackboard Import-A&P1
Sandbox for Training Sample-Foundational Training Bb Import

o
& B

@<—Minimize menu to icons only
-

"8 CANVAS Foundational
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f - Global Navigation Bar: Account

* Pop out Account menu shows... i > x
* Notifications (covered later) rondee o

* Profile: limited info editable (biography and links)
* Files: upload and view files across all courses

* Settings: Global, applies across all courses

* ePortfolios: public or private (mostly for students)
* Shared Content: if content is shared with you

* Folio: Canvas version of LinkedIn profile building

* QR for Mobile Login

* Global Announcements: TCCD-wide messages

Logout

Motifications
Profile

Files

Settings

ePortfolios

Shared Content
Folio

QR for Mobile Login

Global Announcements

G) Use High Contrast Ul @ Publish

,:::. CANVAS Q Foundational < INSTRUCTURE
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Presentation Notes
ePortfoilos and Folio are both for students. Have different features. Look into this more if you want.
QR code is for those logging in via tablet or phone. Anyone with this code can log into the account, be careful.


" - Global Navigation Bar: Courses

W Courses "« See all published (active, viewable) & unpublished courses

Published Courses

AT Seton o * See “Past Enrollments” (inactive) and “Future
Enroliments” according to start and end dates

Canvas Training Array

Unpublished Courses

e Choose “Favorites’= activate star=Shows on Dashboard

Sandbox for Canvas Training-Candice

Torres
Test Bb Import (A&P1) 2 s l
All Courses
All Courses
| + Course
Cou me . Teen  Emwelledas  Publish ed
] Teacher

lllllll

lllllll

Foundational < INSTRUCTURE

TRAINING



»Bottom of Global Navigation Bar,
click for a pull-out menu

. Inst.ructor and Student Canvas
Guides

* Immediate support: Contact
Tech Support=TECH 24/7 on
tced.edu

* Report a Problem: Support
ticket that goes to Canvas (not
as urgent)

* Training Services Portal:
Canvas/Instructure training
including recorded and live
webinars, videos, courses w/
certificates, etc. (separate
platform from canvas.tccd.edu)

Foundational

el

Little lost? Try here first!

Search the Canvas Guides

Find answers to common questions

OTHER RESOURCES

Canvas Instructor Guide Table of Contents

Canvas Student Guide Table of Contents

Contact Tech Support
Having technical issues? Call TECH 24/7 or
open a service request.

Conference Guides for Remote

Classrooms
Get help on how to use and configure
conferences in canvas.

Ask Your Instructor a Question
Questions are submitted to your instructor

Report a Problem
If Canvas misbehaves, tell us about it

Training Services Portal
Access Canvas training videos and courses

< INSTRUCTURE
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f - Course Navigation Bar: default view

Select Course menu item
overview

* Pages: like a webpage, includes all pages
you designed for this course

* Files: all files you have uploaded for this
course.

sandbox is created
(empty course)

* Eye crossed-out icon =
not visible. &

* What is visible and
available to you and
your students can be
edited via Course
Settings (very bottom
of course navigation
menu bar)

* Outcomes: Customize goals/learning
objectives to connect with
assignments/exams, etc.

* Conferences=Big Blue Button (MS Teams
recommended instead)

* Collaborations: students (and you) can
share common documents/files from
Microsoft Office 365 or the Google suite

* Smarthinking Online tutor=Tutor 24/7
* LockDown Browser=Respondus

o, ® Foundational -
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Presentation Notes
Files area shows you how much storage you have left (look at bottom). I think there’s 5.2 GB per course. Yeah, you won’t run out.


"% CANVAS

Course Navigation Bar: standardize

TCCD would like faculty to have a
standardized order and list of Course
Navigation menu bar items. See:

https://canvas.tccd.edu/courses/206/page

s/course-navigation

Reason: Same student experience in
Canvas, no mater what course

Most course materials including
assignments, tests, and discussions can
be access through Modules.

Assignmgnts, discussions, pages and files
can be hidden from students, but
viewable to instructors.

3rd Earty integration tools can be added
at the bottom such as McGrawHill
(shown), Pearson, etc.

Proctorio can be added by going to
settings (more later)

Foundational
TRAINING

V= TCCD recommended view

\/Syllabus
\/Announcements @
Admin
v Modules &

&
Dashboard ‘/m

V/ people

Courses JM
v/ Office 365

Calendar
\/Folio

&

— \/Secure Exam Proctor
Inbox -
(Proctorio)

(»..L.) LockDown Browser
History “
Smarthinking Online
c—b Tutoring

Commons

McGraw-Hill
Connect

Conferences

Collaborations

Studio

Google Drive

Assignments &
Discussions &
Pages @

Recent Announcements

Sample Course for Foundational Training in Canvas

ﬂtzarfomy, and P.é.gsz.'of’ag.g: I

Welcome to BIOL 2401 (Anatomy and Physiology I) !

This homepage serves as the main menu with the most frequently accessed resources for the cours
resources available to optimize your success.

$ Navigation Tips

» The left navigation (menu) bar will be visible for this course, no matter what page you are on for this cot
« To return to this homepage, click the "Home" link in the left menu bar.

« For a comprehensive list of all course materials including but not limited to slides, recordings, lab manu:
« To access Connect (quizzes, exams, assignments), click the "McGraw-Hill Connect” link in the left menu

% If you are accessing this course from a mobile device, please review the following: Mobile Guides

< INSTRUCTURE



https://canvas.tccd.edu/courses/206/pages/course-navigation

Content Creation in Canvas
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2 things: Rich Content Editor & Modules

* Learning Rich Content Editor (RCE) and Modules
will Erovide the main tools for building almost
anything in Canvas

 RCE=“one tool to create it all”
e Available to instructors, staff, AND students

* Present for the design of: Assignments, Discussions,
Quizzes (tests, surveys), Pages I‘Sllncludlng homepage),
Announcements, Syllabus and Module content

* Similar tools as a typical word processor (fonts,
formatting, insert table, etc.)
* Can add: text, im.a%?s (including gifs), videos (including
YouTube), hnaerlln S cSexternal and internal to the course) Edit View Insert Format Tools Tabled—— MEILWA
i

nnnnnnnnnnn

lllllllllllllllllll

and embed files (ex: .doc, .pdf, etc.) right in Canvas S
. . . . W W v v 2
 Math equation editor built in (6022 12pt v Paragraph B I U 4~ £v 7

* Accessibility checker Moce Teoals!

* Shown to the right (top to bottom): v By mv By @ F oo

* Page ready to create in RCE
* Menu bar and tool bar (below) in RCE
* More tool bar items in RCE

I
€
iii
<
i

b Bv «
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Presenter
Presentation Notes
Set up is similar to how gmail works when composing a message except more bells and whistles


Rich Content Editor (RCE) overview

— Title ol aoes RS
— menu b Hyperiink, oo M“ 23 e @
Edit View |Insert Format Tools Table u u/- Med‘la‘ / J
b
12pt ~  Paragraph v B 7T U A+ 2 TTzv P~ v E:J{V E::It\: \B[Q/,#’V =, = a= _7'0 m. (—’em %‘TOO’L)G\F
Content a Super/ image  Potument clee’
eq o “ ?un.m"‘;
?\ee\ 5‘5‘-
b \'K(.bboﬁ-fﬂ- —>E ® Owords <> /'\/
sttt o Tip: Everything in the menu bar shorreuts T ;Tu\ \
ODtiOI'IS sers allowe o ed IS page . . . .
oty tonchers . is available in the Tool bar except &Cciss-z\e“* e
chec
] Add to student to-do fonts. If you want to change
) Allowin mastery paths fonts, go to “Format” and then
fonts.
[C] Notify users that this content has changed Cancel Save & Publish

..::. CANVAS Foundational

~ s
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Rich Content Editor (RCE): Hyperlinks

. R . ' = Sample C Foundational > Pages » Hom Add
* Highlight the text (or image ou
b Links ~
° L] lome
. Homepage
want to hyperllnk and then optlons. S Q ser
Announcements & Edit View Insert Format Tools Table Enter at least 3 characters to search
® E I Io k Modules @ 1pte Pagapne | B T U Av Zv Tiv | Fv B e Be| @ B g | =v i=v o= |
Xte rna I n Grades + For a comprehensive list of all course materials including but not limited to slides, recordings, lab manual, exam reviews, click "Modules" in the ~ * > P
People left menu bar.
° C . I I b - To access Connect (quizzes, exams, assignments), click the "McGraw-Hill Connect” link in the left menu bar. > Assignment
Rubrics
anvas automatica Y opens a webpage N
N h h dd d Office 365 % If you are accessing this course from a mobile device, please review the following: Mobile Guides - Canvas Student
with the address entere e > Amouncem
Secure Exam Proctor
° (Proctorio) [— ] >  Discussions
* Course link g =8 :
E > Modules
Smarthinking Online —_—
* Linktom modul v T P e — v camarin
INK t0 most content, a modaule, or et ® | rcowonts | < 2
. . . Compect T BT Announcements
course menu item within the course
Collaborations Only teachers v
Discussions
) S h b I Studio [ Add to student to-do
earcnabpie e Y rades
Google Drive
* Right pop-out “Add” menu (shown here), === -
g P 9 " B [J Notify users that this content has changed Iearee] P
Discussions. Z ages

provides options. _—_

All links (external or course) will
automatically open up in a new
browser tab. No option to open in
same window.

xoanvas (5 fiﬂﬁﬂmgﬁl < INSTRUCTURE




Rich Content Editor (RCE): Images

* Add image options OQV v B
» Upload Image (shown here) sutnot
* From computer Course Images
* Import directly from Unsplash (copyright free image : "McGrav n
repository) User Images
* Url (image from web, careful with copyright and
broken links) € Not recommended o—— 2 N pr—

* Course images (already existing in the Files area
of specific course)

* User images (already existing across whole
account in the Files)

Computer  Unsplash  URL Computer ~ Unsplash  URL

-
i Unsplash
Search Term

~ Attributes

o r
* Alt text:

* For screen readers

* Unsplash automatically fills this in e e
* Make images buttons!

* Highlight/click image added to RCE

* Go to link tool and hyperlinki¢! L [

£3CANVAS (D) | Foundational % INSTRUCTURE
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@ Rich Content Editor (RCE): Media

=

* Upload/Record Media (shown) ICLNLER:
.
* Record: Quick, easy way to record your p——

voice or a quick video for posting on a
page, announcement, etc. Stored in Files
within your Course area. Upload Media

* Upload a video or audio recording from st i ;
your computer.

User Media

* Course Media and User Media: include
media already in your course or from
your account Files area (“My Files”™).

& Mic Start Recording I3 Webcam

o, ® Foundational -
.. CANVAS A ITIIE @ INSTRUCTURE




Rich Content Editor (RCE): Documents

* Upload a document (.doc, pdf, .xls, .ppt,
etc.) directly from your computer

* Add multiple existing documents from
files already within the course (Course
Documents) or from your account (User
Documents under “My Files”)

* Add Pop up menu bar will show on the
right.

* Default: Documents appear as links with
the name of the file in RCE. When clicked,
opens new Canvas window to preview
and download the doc.

* Option: In-line preview (embed on page)
* Uncheck “Disable in-line Preview”
* Check “Automatically open inline preview”

* Download option for students once link is
clicked

Foundational

uuuuuuuu

Course Documents

User Documents

Text

<
@
—~
IC
I

Is
S
5]
2]
[}
Ll
2
It
I

5
A
S
2

DisorderPresentationRubric.doc

Download DisorderPresentationRubric.doc (47 KB)

Name(s) Disorder

Disorder (PowerPoint) Presentation Rubric and Grading Criteria

< INSTRUCTURE
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f - Rich Content Editor (RCE): Apps

2
1. YouTube ! 3
 Search YouTube videos to embed directly B v v R Yy
S o o
* In Canvas video recording and capture software,
some editing features @% Microsoft Teams Meetings
* Covered later in presentation (brief overview)
* Access all Studio files created in Canvas, or create ] Office365
one right in RCE
3. Others: Office 365 (OneDrivlsl), Google b Studio
Apps/Drive integrations and MS Teams

meetings (covered later) O YouTube

* Provide links to share files from your OneDrive or View All
myTCC Google Drive account

* Files shared through Office/Google will not take
up file quota

* Files added this way do not allow for in-line
preview

* May require log-in permission on first use

2" CANVAS Q ii“:ldm—"fgﬁl < INSTRUCTURE




2" CANVAS

Rich Content Editor (RCE): More...

* Depending on size of screen view, some

tools may be hidden from the toolbar. Click —

the 3 dots for more.

. Math_ Editor tool: create formulas and
equations for math and science. Once in
RCE, can resize.

* Embed tool for embed code from the
internet. Is good for
* YouTube videos you have chosen (not searched
* Social media posts
* Blogs, podcasts,
* Online resources such as simulations or ebooks
* Any website resource where embedding is

for)
Gesd
* Gifs
possible look for < >

Foundational

Use the toolbars here, or Switch View to Advanced to type/paste in LaTeX

| | + Basic | n Gresk | @ Onerators || < Relationships || = Amows || { Delimiters || oo Misc
LYV &G i of =2 Fo:o= X = o

sl > LT

N PZORCH

[ 32
—b=V b —dac
a

THE CORONAVIRUS CRISIS
Where Are They Now? We Check In With
Broadway Workers, Now Off Broadway

February 20, 2021 * Each year ahead of the Tony Awards, we profile
essential theater professionals who aren't centerstage. This year, with
theaters closed due to COVID-19, we check back in to see how they are
coping.

<> EMBED

Embed
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f " Modules Overview

+
* Modules= Way to organize course content. N A e to Lecture Resoures
mor’e fOIder'S! i & ICR(Syllabus) for A&P1 Fall 2018 (Torres and Blackburn)

 Qutline view of course content
* Different ways to organize

i 7 FAQ about Textbook Materials for A&P1 (Fall 2018)

% % A&P1Exam Policy Fall 2018

| Text Header

* By unit/chapter/section/lesson/topics | Eema L
[ External Tool

Grade Columns
i % A&P1 StudyGuideforFinal F18

* Days or weeks
* By resource type/categories

* Very flexible Add < o (5

* Modules hold anything: Pages (Canvas VWebpage built with Orent— N
RCE), Asmgnments, Discussions, Quizzes (tests, surveys, + o
quizzes), 3™ party App links, Files (document, images, sttt
medla) More (7 Duplicate

* Duplicate within course, cpﬁy whole modules touse ./ ohons o s
across courses or share with other users ) - oot conmns

* Provide h?fperlink to any module using RCE (as a text link & ComonsFots
or image link=button!) -

Foundational < INSTRUCTURE
TRAINING
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Modules: Navigation

* Modules guide the user through the course content
in a linear fashion. Y —

¢ Introduction to Psychology (video)

* Once in a Module (click on an item in the module), |- s
content is presented one page at a time oo T T—

* Progress forward “Next” or back “Previous” goes
down or up the order of items set up in Modules. -

* Once the end of one module is reached, “Next” ‘ S —
takes the user to the next module

* Keep in mind: items within the module are still
housed in their “native” areas where they were e
created (ex: Pages, Assignments, Quizzes, .
Discussions). Except external links & apps. ST wewagpygdsy

* Click Modules from the Course Navigation bar to = e
go back and see all content organized within a e
module or to move to a different Module. o C ‘‘‘‘‘‘‘‘‘ )

£3CANVAS (D) | Foundational % INSTRUCTURE
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Presentation Notes
Tip: Can add links at bottom or top of pages within Modules to lead the student back to the module they are in or another place in Canvas Course


4‘ - Modules: Organization

° |nstead Of f + Lecture Resources @
folders/subfolders... s ° :

* Add header (+ sign) W(%—TM readet :

* Indent (3 dots icon) o e a2 s ° :

* Drag and drop (also 3 dot . N
option)... s & Text header °

* Items from one module to T e .

"'5@ Chemistry (atoms and molecules) Ch2 part1 (Lec 3,4) 082818

another
» Reorder whole modules
 Reorder items within modules

* Publish and unpublish whole
modules or items within each
module

—> Indentted 1-

ic;mrldzfzgml < INSTRUCTURE
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Presenter
Presentation Notes
If a module is unpublished, any published items within will not show


f - Modules: Adding course content

* Add a Module where you might have added a  <iw=n venreees f

folder or Content Area in Blackboard Bulk drag and drop
) multiple files into a
* Add to your Modules items by... o(0): 2 module only when

an empty module is

* Uploading from your computer (File) B f )
irst created.

* Files uploaded already into the course

e Use “External Tool” to...

* Add files from OneDrive or Google Drive (great for
large files like PowerPoints or videos)

» Add 3" party tools like McGrawHill or Pearson
* Add YouTube video (watch within Canvas module)

* Create or add Assignments (see right image),
Discussions, Quizzes, Pages, right in the
Module area.

Foundational < INSTRUCTURE
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Presenter
Presentation Notes
Add multiple files from your computer once in an already created module by going to Files, and when your computer’s file explorer shows up, use the shift/Ctrl keys to select multiple files


f " Modules: Control lesson flow & access

* Design lessons with a particular flow to
guide students through materials posted.

» Can set pre-requisites before a module and|

requirements within a module to control
how students complete each module.

* When Module is first added, can be set

* After module is added, click 3 dots—>Edit

* Track progress of students through
modules

* TCC has a template for a module (pictured)
 see Canvas Training Array for instructions
* Found in the Canvas Commons

Pro-tip: Number or letter items as a
naming convention so students know order

Foundational

i v Unit 1: [Title or Theme Here]

i [ Unit 1: Overview and To Do List

i Demonstrate

i £ Individual Assignment: [Title Here]
: Opts

i @ 5Q;,::i['l'itle Here]

i Deepen
[@ Unit 1: Additional Resources

i [@ Unit 1: Wrap-up and Looking Ahead

Prerequisites

Requirements

(]
Edit Module Settings ® o
~ o
Unit 1: [Title or Theme Here] ® :
Lock until b o
o
S Whole Madules ° :
‘elcome: Begin Here! v X
. lis ted befsre ° :
Add prerequisite
Q
Q
® Students must complete all of these requirements ©
Students must move through requirements in sequential order
Student must complete one of these requirements
Unit 1: Overview and ™ view the item w b4
_ » &« St udents
Unit 1: Additional Resi mark as done v Check O'F‘ﬁ
Quiz: [Title Here] w score at least w /0 b4
. view the item
Add requirement submit the assignment
score at least h
Cancel Update Module
i
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Presentation Notes
Pre-reqs are whole modules that must be arranged before, that need to be completed before progressing to the next module
Requirements are what is set within a module for each item


Course Content
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Overview: Homepage

* Homepage= “Home” from Course Menu Bar Course Status
 Landing page when students first access your course Choose Course Home Page Sl @ Publish
*  What do you want your students to see when you first enter?
O Course Activity Stream -+ Import Existing Content
® Set homepage: gz;urseFM;;:es @ Import from Commons
* Right menu bar on homepage “Choose Home Page” O simens it
T . . “ ’ O sylabes @ Choose Home Page
* For more flexibility and navigation, select “Pages Front Page et o mus e et s
* If you have several pages, homepage must be set from the Pages area the “Front page” — [& View Course Stream
* Recommended: Create Homepage using RCE in Pages (+ Page) b
* Add buttons (linked images) I3 New Analytics

* Add links to most frequently accessed resources B

* Recent Announcements can be posted at the top (covered later in Course Settings)

Coming Up Wiew Calendar

— - Mathing for the next week
Home Page Mar 15, 2021

I d, 20 By Candice Torres °
Home Page 2 Mar 15, 2021 []
[ HomePage3 Mar 15, 2021
% Edit
O Porifera Anatomy Feb 26, 2021 s
L] Delete
O Porifera Diversity Feb 26, 2021 D Use as Front Page
[ Parifera Diversity Part Il Feb 26, 2021 =] Duplicate
[] Porifera Feeding Feb 26, 2021 £, send to...
[ Presentation: [Title Here] Mar 15, 2021 Copy to...
[J Read Me: Notes for the Template Administrator Mar 15, 2021 @ Share to Commons

£3 CANVAS e f‘;“ﬁ?ﬂf‘ﬁ‘é“' < INSTRUCTURE




Overview: Pages

* A Page in Canvas s like a webpage, po—
designed using RCE T . Home Page
* All Pages, including the homepage, can - -
be viewed by clicking the “Pages” link .
in the Course Menu Bar. —
* If you have more than 1 Page and a T e
homepage is chosen from Pages, click s s
View All Pages” to see list of all pages | = wmcreee

in your course.

* To add a new page, click the +Page sign
on the right once in the Pages list view

* Pages can be added to any Module as a

[] Useas Front Page

way to [5)] Duplicate
* Present content as you would on a £ Send to...
Web Pa.ge Options Users allowed to edit this page
. . Only teachers v @E"’&
* Organize several files it st o6
« Add to a student’s To Do list / 0 Alow i mastery s @ Share to Commons

£3CANVAS (D) | Foundational % INSTRUCTURE
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Overview : Syllabus

i ———— < ¢ Automatically created area of Canvas (not

Home Course Syllabus Jump to Tod ( March 2021 N a Page)
Announcemen its

28 1 2 3 4 5 6
Modules About

7 8 9 10 11 12 13

~outiio e« Two sections in Syllabus

Rubri B

The syllabus page shows a table-oriented view of the course schedule. You can add comments, notes, or thoughts you have about the course structure, course policies, textbook information, or 21 22 23 24 25 26 27
Assignment: 24 anything else. 28 29 30 31 1 2 3

4 5 6 7 8 9 10 ( :
Grades B = You can also link to a hard-copy file of your course syllabus: Canvas Guide - How do | create hyperlinks to course, group, and user files in the New Rich Content Editor as an instructor? 1 . O u rS e Sy I I a b u S
People & « Ifinserting a file link, consider setting the file to auto-open for inline preview. This allows the file to display right on the page vs. the student needing to download/open the file. Learn more: Course assignments are not
. . " " . ighted.
Canvas Guide - How do | upload a document in the New Rich Content Editor as an instructor? = weigl o R E h y y I I b Py P

Syllabus @ N < -
= o Canvas Guide - How do | embed course and user documents in the New Rich Content Editor as an instructor? = a‘rea to attac Our S a us or Co aSte

Discussions o4 = Ifyou will not be utilizing the Course Syllabus page, you can hide it from the menu: Canvas Guide - How do | manage Course Navigation links? = yo u r I C R (fo rm atti ng m ay n Ot re m ai n t ru e)
Quizzes <4
Course Summary: Click Edit b

Cons ® Y ® IC It button to access
Files @ Date Details Due
- 2. Course Summary
Fages .
Outcom: B Sat Feb 27, 2021 [ Fake submit a pdf for this assignment due by 11:59pm . *
* All Assignments you add to Canvas will
e Analyt Sun Feb 28, 2021 Eéf\:/(;lisfn Board for Lab (Do not make available to students) due by 11:59pm . I I I

_ e automatically populate
Studio Thu Mar 4, 2021 E‘, Let's discuss something due by 11:59pm . .
- * Listed in order of due dates. If no due date,
e e FeiMar 5, 2021 [ Discussion Board for Lab (Do not make available to students) due by 11:59pm

noted at the bottom in ABC order

* If you include an assignment to act as a grade
column (more on this later), it will be here too

* If you determine grades by weighting
assignment cateﬁories, they appear on the
right sidebar under the calendar

 Calendar will have due dates grayed

£ CANVAS D Foundational
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Overview: Assignments

* Area of Canvas where

* You design electronically submitted assignments that
students submit for a grade (or not)

* Tests, quizzes and surveys (Quizzes) are placed
* Graded discussions are placed

* Create grade columns for in-class submissions, ungraded
items, and subtotals (no assighment attached)

* Extra credit assighments

* Any assignment created will have a grade column
automatically added to Gradeboolk (more later)

* Flexibility. Almost anything can be created as an
assignment...

* Quizzes (Tests, quizzes, surveys) are always automatically
added as an assignment

* Discussions (graded)

* Submission of nearly all file types: documents (pdf, .doc),
images, presentations, videos and voice recordings
(Canvas Studio)

* Group work (Discussions, collaborative documents)
3 party tools (McGraw Hill, Pearson, etc.)

Foundational

cccccc

1 pts - 0.7 pts

I Move To...

Mastery Paths
Master, [l Delete

£ Send To...

Copy To...

& _Share to Commons

ci—"

Assignments can
be copied to other
courses or shared
(Send To... or
Commons)
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Presentation Notes
Ungraded discussions can be added to assignments manually. They are not added automatically unless the “Graded” box is checked in discussions.


Overview: Assignments cont.

Sandbox for Training > Assignments _‘_e [
cloa

9 ro
{-Group { Assignment

* Place all assighments into a Module so students can navigate

to them in Canvas. QQ)
 Each assignment created with a due date is... r R
* Placed in the Calendar for instructor and students
° H (13 ” I . dir I -
Placed in the To.Do .|ISt for students (can click to access direct y) RU- les oP‘hOf\S )
* Sent out as a notification to students (default=email) Create group
* Posted to the Syllabus “Course Summary” area (due date not GroupNeme: | Quizzes first. Then click
necessary), students get clickable links here too th 3 dot
. . . lumber of scores to ignore for each student e O S
* Categories (in Bb) are called Groups in Canvas. Group et - Jssociated with
aSS|gnments to...
* Add weights to assignment groups (see top image, highlighted) Hgssaones o the group to
* Add “Rules”: Drop lowest/highest scores, or never drop a particular see these
assignment from the group. (cannot be done from Gradebook) NeverDrop: -+ Add an assignment options.
* Assignments can be dragged and dropped between groups
H v Quizzes coneel } @
5o Fake quiz (Remotely Proctored) Mastery Paths @

Fake Module Module | 1 pts

£3CANVAS (D) | Foundational % INSTRUCTURE
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Presentation Notes
You can choose to have the Assignments link available to students. If you do, they will see all assignments in one place (assignment index)
To offer extra credit, two calculated options
First, create an extra credit group
If using points, set the extra credit assignment to 0. Any points you assign will be extra to the total but not add to denominator
If using percentage, set the % extra credit they’ll receive in the “Assignment Groups Weight.” Percentage will be set over 100%


Overview: Assignment creation

* Click + Assignments button on upper right o [ > Display Grade 3s | ppipts v
* RCE to include description/instructions/ o J Compete/incomplete
Iearnlng Ob]eCtlves ) 56 ot count s st tovncs e ot grace B Letter Grade
* Display Grade as...will be associated with - R (i ’
Gradebook (Points vs Percentage) . " |
* Submission types o nd el o URL
 No Submission=Create grade column, 7 mem—
ungraded, nothing to turn in 0 Lood s oo nANew o
* Online=electronic submissions I
* On Paper=in class assignments or exams, o Submision e | —— .
turned in for a grade = ’ —
 External tool= 3" party assignments (McGraw Online
Hill, Pearson) or Office 365 Cloud Assignment | pigneo | On Paper
* Check off “Do not count this assigsnment o #| Mpwmeamplecomiaunch | Find
towards final grade” if you do NOT want it .
to contribute to the grade total (ex: grade pessiton v ) Load T Toot 1 A N Ta

column that has a subtotal)

* Grade total in Gradebook is automatically
calculated depending on how you set up
things in Assighments.

i Add

7% CANVAS f‘;“ﬁﬂm‘f' % INSTRUCTURE
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Presentation Notes
Display grade as: 
C/I is good for non-graded participation. 
Letter Grade and GPA scale should not be used (as it is not informative to student)
Even if marked as Not graded, if a due date is given, it will still show on the student’s calendar and to do list.
Tip: If it is a graded assignment, not turned in online, then mark it as “On Paper.” If it does not need to be turned in, use no submission. On Paper will show up on the student’s end. If no submission is chosen, then nothing shows up for that assignment.
Tip: For different types of assignments (exams, quizzes, discussions, etc.), have a different visual header that is consistent
Tip: If instructions for completing the assignment is a bit complex, provide video instruction (with captions) via Studio
Tip: In RCE, add relevant Canvas student guide for submission instructions
Under 3rd party tools
Use “Office 365 Cloud Assignment” or equivalent for Google to share a .doc, .xls or .ppt for the students to fill out and turn back to you. Can’t do student view with 3rd party tools
Select Studio to have a graded quiz associated with Studio videos
Cannot be used for group assignments or peer reviews


2 CANVAS

Overview: Online Assignment creation

For electronic submissions (Online
submission type) you can have
students submit any type of file and
multiple files. You can specify file

type.

If selected by instructor, students
have.full access to jche RCE and
Studio for submissions

Use with File Upload online
assignments to use Turnitin for
essays/reports.

Include a rubric with your
assighment

Use Online submission for Group
assignment options (grade only 1
assignment; see G*aCJ(os section later in
this presentation) and Peer Reviews

Foundational
TRAINING

Student suhmlssian. viel

Due Apr 9 by 11:5%pm

Submit a pdf or jpeg of your plant.

Use sttio 4ools
o Cord

File Upload Text Entry Website URL Media

Upload a file, or choose a file you've already uploaded.

ICR_AGP1_B... Schedule.pdf X
Schedule AP ek Spring.pdf X
- Add Another File b=
——

Cancel Submit Assignment

Submission

Points 10 Submitting a text entry box, a website url, a media recording, or a file upload Available until May 27 at 11:5%pm

Type

Online -

Online Entry Options

RCE

website URL \Wellinjg

Media Recordings Ol <j& qudlo orVideg

File Uploads inclu@ s M5 4 & pegle shar
and Sudio v J

Restrict Upload File Types

Text Entry

Allowed File Extensions

File Uploads;

[] Restrict Upload File Types

| Submission Attempts

Fake rub R ( I ric
Criteria

Description of criterion 5 pts apts

Full Marks Okay

Did okayt
Plagiari:
rrrrrrrrrrr pt pt
Fi i ed to get this right Full Marks Okay
Did okay

Allowed Attempts

Unlimited

rism Review

Turnitin-CPF %.
turnitinJ)

Store submissi

© Need help? =

ions in:
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Presentation Notes
To activate Turnitin from within Canvas, and to use with SpeedGrader, check off File upload and the scroll down to “Plagiarism Review”
Group assignments: can change grades for individual students.


" - Overview: Bulk edit Assignment dates
Click the 3 dots in the upper right corner of  Group

the Assignments index e
%, Edit Assignment Dates
SeleCt “Edlt ASSIgnment dates” Assignment Groups Weight

* Lists all assignments and dates that can be | @ CommensTavartes
edited in one window or...

* Check the box next to assighments you want Batch Edit Dates x
to bulk edit (Batch Edit button will become
a.valla.ble) © shift Dates

Shift due dates and assignment availability dates

Edit Assignment Dates forward by a number of days.

Days
Select by date range ~
7
B to = he

= Title Due At Available From Available Until o Remove Dates

M Fake NEW QUIZ Fri Feb 26, 2021 & i ] . I

@ Remove due dates and assignment availability dates.

Let's discuss something Thu Mar 4, 2021 Thu Mar 4, 2021 & Sun Mar 7, 2021 =]

\:\ Discussion Board for Lab (Do not make available to students) This assignment has no default dates.

Cancel

S Foundational
<. CANVAS TRAINING
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Overview: Quizzes

* All exams, quizzes, surveys are called Quizzes in Canvas _
and can be accessed through Course menu. ;'“ + Quiz

* Two types of quizzes designated in Canvas

» Classic Quizzes or Quizzes <15t timers, start with this Choose a Quiz Engine x
* Use to create Surveys
* Using Proctorio or Respondus? Need to choose this!
* How your Blackboard quizzes will import
* Use if you intend to use SpeedGrader (essay/short answer questions)

Canvas now has two quiz engines. Please choose which

you'd like to use. Learn more about the differences.

O Classic Quizzes

For the time being, if you need security from 3rd-party

° tools, Speedgrader, or C5Vs for student response
i NeW QUIZZGS analysis, this is the better choice.
[ Canvas APP O New QUiZZES
. . . . . . ['his has more question types like hotspot,
* Provides a wide variety of question types (Hotspot, categorization, categorization, matching, and ordering, It also has
mapplng) more moderation and accommodation features.

* Best used if you are creating a quiz from scratch, looking for new and
better ways to test students

* Separate question banks are created for the two quiz types e ([0
and cannot be shared between them.

|:| Remember my choice for this course

-, Foundational -
.. CANVAS A ITIIE e INSTRUCTURE




f " Overview: Classic Quizzes

 VefauH 4ab

Details Ouiestions Mastery Paths Proctorio Settings

* Add description/Instructions with RCE

* May want to add a link to Canvas Student guide on how to
take Classic Quiz

* Quiz Types: Practice (ungraded), Graded Quiz, Graded
& Ungraded Survey

* Only answers can be shuffled, not questions and it
applies to all questions (not individual)

* Check box to enable Proctorio, same settings as what
was seen in Blackboard. If the checkbox is not there,
need to add “Secure Exam Proctor” to Course Menu
(see Settings later in this presentation)

* Use + New Question Group in the “Questions” tab to
randomly draw from Question Bank (shuffle questions)

£3 CANVAS Foundational

Assign

[0 Time Limit Minutes

O Allow Multiple Attempts

Let Students See Their Quiz Responses (Incorrect

Marked in Student Feedback)
O Only Once After Each Attempt

Let Students See The Correct Answers

Show Correct Answers at
Hide Correct Answers at

[0 Show one question at a time

Quiz Restrictions

[0 Require an access code

[ Filter IP Addresses

t (] I'Znablc Proctorio Secure Exam Proctor

Assign to

Everyone x

Due

Available from Uniil

classic
Qui22€(

Questions Will Be

TRAINING
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Overview: Classic Quizzes questions

* + New Questions allows you to create questions,

automatically saves to an account-level bank Oetalls | Questions | MasteryPoths  Proctorio Setins
* Find Questions: recycle from within or across
courses, access questions you have imported to your Questio Mutpe Choice v
course from the publisher or other instructor
e Question Creation Queson Eq::jm’};f’”k”'“
* Name questions for ease of search in bank. Students will E::.l j:::h NeE T .
NOT see the name. Numerical Arove -
* Use RCE for any question (include images, media, etc.) ooy QUELOD o
* Question types to Formula question are auto-graded Text (no question)
* Essay, File Upload and text questions=SpeedGrader!
* Canvas Instructor guide has instructions for each type of s _ -
question. @ Correct Ans| P15V bﬂk“",;,__,,@ﬁ
* Answers in MC can be edited using RCE by pressing the TR i 'Fe""‘ib“"-"\
pencil icon.

-, Foundational -
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Presentation Notes
Text, no question, can be a divider with instructions or a video that the student needs to watch first. Then the next question will have the real question to answer.
Rubrics can be attached to essay questions
Classic quizzes can be copied and shared, but cannot be duplicated within a course.


Overview: Quiz Question Banks

* To access the bank, go to Quizzes from
the Course Menu and select the 3 dots

* All questions from any Quiz will be added
to the bank.

* If a new question is created in Canvas,
default= all questions will go to “Unfiled
questions”

* Questions from imported tests/quizzes Ll e —
(from Bb or 3¢ party) will go into banks
named by the assessment

[~
o

Reset quiz engine choice

& _Commons Favorites

Diagnostic Test Pool

* Click the Bookmark icon to make ST - o
questions within the exam/quiz available s s s

Last Updated: Mar 11 at §:48am

to all of your courses.

+ Add Question Bank

[1 View Bookmarked Banks

Foundational
TRAINING
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Presentation Notes
Once quiz is taken, statistics for students and item analysis is available
Moderate quiz=give students more attempts or extensions, on a per quiz basis



Overview: New Quizzes

« UNLIKE Classic Quizzes

Set course-wide exceptions for students (extensions) and other

Bacl~
Reports Moderate +o g ¢ Return
cowfs

Regrade < eXtensions

accommodations YR P —
* Can shuffle questions (without bank) and answers “
* Can duplicate within course
* Can align questions to outcomes I
gndg ANy

* Additional question types: hotspot, ordering, categorization
stimulus, (Iieries of questions related to one
topic/graphic/video/article., etc.)

* Assign points per answer choice for MC

Vv Add questions

* Recommended if you are building content from scratch. ©

* To launch a New Qluiz, and build questions, + New quiz,
then Save. IC.ategorization —E.S.slay

* New quiz is an app, so you'll stay in Canvas but leave the o
Course menu + Multiple Choice + Numeric

+ Ordering + True or False

* Test bank=Iltem bank
* Sharing requires sharing the quiz AND associated banks

t Stimulus

Foundational < INSTRUCTURE
TRAINING
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f Overview: Classic vs. New Quizzes

Quizzes Both Platforms New Quizzes
e Survey & Practice Import QB e Interactive Questich
Assessments Regrade Types
e Align Outcomes to Reorder Questions e Align Outcome to
QBs r“'_ﬁp'e AlttZ’_“!:s | Individual Questions
o Bookmark Question 5:fl$i?11t;)|_inm;:l e y Sthﬂ? Answers per
Banks Moderate Quiz Per SLESHON .
- o Student e Shuffle Questions
° EXpOIt Quiz Content Quiz Log Globally
« Grade One Question e Item/Student Analysis  Customize Point
ata lime e Shuffle Answers Values per Answer
\(Speedgrader} Globally Choice

*  From presentation by Canvas Trainer Cory Chitwood

£3CANVAS (D) | Foundational < INSTRUCTURE
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If you want to take a Classic quiz and make it into a New quiz, go to the quiz in the quiz list3 dots ”Migrate” (will not work for pooled questions)


Overview: Discussions

* In the Course Navigation bar, choose
Discussions.

* Added to Assignments area automatically only if =

nnnnnnnnnnn ts

marked as “Graded” o S—

— Sandbox for Training > Discussions

v Search by title or author...

. . . Callaborations  Course Q8A

* Discussions can be sorted easily and searched ... o
(ex: by authorship) .

* Gear upper right: Control student use of — -
discussions including allowing students to o L
create their own discussion topics R =

* Discussions always in use can be pinned e

* If you want the discussion graded, check the ...
box in the options area during creation/edit. == -

* Discussions can be graded with a rubric s
attached, also can do peer reviews. s

* “Allow a threaded reply” so students can
respond to other students

Foundational

Was locked at Mar 7 at 11:59pm

| Options

Allow threaded replies

| Users must post before seeing replies

[T} Enable podcast feed

| Graded

Allow liking
] Only graders can like
] Sort by likes

Group Discussion

[T This is a Group Discussion

(1P < Unpin
] T MoveTo

Bl Duplicate

& Send To...

Copy To...

& Share to Commons

W Delete

-

Ordered by Recent Activity

< INSTRUCTURE
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2" CANVAS

Overview: Rubrics

From Course Navigation menu, go to Rubrics

* Can also build a rubric from the Assignments area
when designing an assignment.

Students can view Rubrics too before and after
grading.

For each Rubric can add criteria and ratings with
descriptions to assign points.

To add rubrics to an Assignment, save the
assignment first. Then, click back into the
assicnment and look for the + Rubric button at
the bottom.

To add to a discussion or File Upload/Essay-
based Quiz (Show Rubric), click on the item first,
then click the 3 dots.

Must check the box “Use this rubric for
assignment grading” to use in SpeedGrader
for Assignments and Discussions.

Rubrics can be added within and across courses.

Foundational
TRAINING

— Sandbox for Training > Rubrics

Hi .
ome Course Rubrics
Announcemen ts
Fake rubric
Madules 2 criteria
Collaborati
New Analyti Title:  Some Rubric
Studi 5
© Criteria @-‘-"
Google Drive &;
i
Office 365 Description of criterion 5 pts
Range @ y Full Marks

Folio Qnecl h gwve.

Poirs berieen
Smarthinking Onl . —
Tutoring Crterion O, Find Outcome
LockDown Browser Cancel
Adobe Creative .
Cloud Also can duplicate
Redirect Tool
Grades
Rubrics &

cussior
Let'sd omething

Instructions:

Use this rubric for assignment grading

Ureal  Cancel Create Rubric

How you'll be graded:

“\Reply

Ratings Pts
% A

°0 pts 5
No Marks

(R‘di rﬂ”\j Total Paints: 5

@ Published %, Edit

%O
=

o
z

'@:‘Ea

[ RN
7
7

= > i
&
iy = 5 F B
N & s 5
N A B
5 E R

i
5
B
B
7

2

(a]
e g

|
F

@ 0 o @
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Presentation Notes
As rubrics are created within a course, they are added to the account level automatically and can be retrieved later.
Unfortunately, cannot import from a spreadsheet. Have to build from scratch.
Quizzes that do not require manual grading, will not have a Rubrics option
Quizzes with rubrics option, SpeedGrader clicking on rubric: Still need to manually award points for the question in the DocView window. Rubric serves as a tool to help you assign points. 
Assignments, however, if a “Using this rubric for assignment grading” is available, clicking on the boxes within the rubric will automatically assign a score.
Rubrics can be shared when an assignment/quiz with a rubric is shared.


Introduction to Studio

Access through Global Navigation Menu. Takes you to “My
Library.” Collections=folders for organizing videos.

— My Library

* Canvas Studio is built-in software that allows you to record Pate Adced ¥ )| Vew s v e G
—_—: P

audio, video, screen capture and includes some edit abilities.

* Videos created with Canvas can...
* Include annotations (drawings) with screen capture

Allow for comments from you or your students about a particular 1 et
tlme Stamp Of the V|de0 Doug Roberts ; DougR;berts

Can be turned into quizzes
Use “Insights” feature to see what each student actually watched.
Generate closed captioning

* Videos can be added from YouTube (won’t generate captions)

From Canvas community site

* Instructors and students have access, typically through RCE
* Files are stored within Canvas account on the cloud

* There’s way more to Studio! Go to Canvas Training Portal and
sign up for Webinars/courses.

o, Foundational -
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Presenter
Presentation Notes
Screen capture does require an app download, webcam does not. Screen capture is not just your screen, you can also do webcam and audio. App is not available on Chromebooks.
Audio and webcam recordings can be downloaded to your computer. I believe screencasts can too.
Can share studio content with people (view and edit privileges)  or make it public with a link
Students and  you can use a smartphone or tablet to do web and audio recordings using Studio from the app


Communication in Canvas

%3 canvas



Communication: Inbox

From Global Navigation Bar choose Inbox
Acts as the messaging system within Canvas.

Default email is where messz|t§es from Canvas (students,
admin, orgs) will be sent to. Default email is your
Outlook email (can be chanted in settings)

Sending messages through Canvas Inbox will not reveal

Compose Message x

Course | Select course - e— c’r\.lb l_COu"('Q

To ‘_-_C-ana-ice Torres ) ( Teachers ) ( Teachers )

Address book

your email address. e .
. . L] V'Mo,qmo C | Send
e Includes “Submission Comments”: See conversation sl

regarding an assignment graded through SpeedGrader

Messaging through Canvas is done on a per course basis and can only be done with people
who are enrolled in your course or if you are enrolled in a course yourself.

Type in a name for autofill. Can also check address box.

Within course, can select particular sections (after merging), groups or people.

Options other than text for message: attachment and video/voice recording

£3CANVAS (D) | Foundational < INSTRUCTURE
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Presenter
Presentation Notes
If a course is selected from the course drop down of the composed message, only one course will be emailed
You can add multiple users or groups within a course
To attach multiple files, click the paperclip and add the attachment. Then click the paperclip again. Must be uploaded one at a time.


f - Communication: Announcements

* Course-specific communication using the RCE! = s v - =
* Searchable by title s o A
* By default, students cannot respond to an =
announcement (must send a separate email). R e
* Lock and Unlock an announcement to allow for e “D‘““‘“““‘“““s
replies by selecting the announcement and clicking | = - = Lo
the lock icon. S -
* If a student replies to an announcement, everyone can R Choese sectons
see it when they go to the announcement ———
* If lock, unlock options are not available. Go to Global
settings to allow for locking/unlocking (covered later)
* Notifications of Announcements: Options D““’""“'“""’E;‘,t
* Sent to student email by default T — opltions
* Posts to Dashboard by default ettt e s
* Can set up homepage to display title of announcements e

-, Foundational -~
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Presentation Notes
Attach file to Announcements= students with one click can download. 
Only one file allowed
If you want multiple files, need to have in body of announcement text. Will be provided to a link to the file that is housed within Canvas. Once the DocView is showed, then click again to download.
Podcast works if you create an audio announcement if they have podcast stuff


[ J
[ J
[ J
[ J
[ J
Edit Event x
Event Assignment My To Do Appointment Group
Title:
Date: 2021-03-21
Sun Mar 21,2021
From: 12:00am 12:00am
12:00am to  12:00am
Location: qmst'
Course
Calendar: Sandbox for Canvas Trainii v
More Options Submit

Communication: Calendar

Added events will emailed to students.

2 CANVAS

Foundational
TRAINING

Shows events, due dates (automatically added), to dos, and appointments across all courses
Views: week, month, agenda (list), today
Color codes match what is on dashboard card

Drag and drop events within month view (Events and assignments. Not appointments)

@

Account

Edit Event x @
Admin

Appointment Group

Date Time Range (%
Name Dashboard

2021-03-21 - X

Location Divide into equal slots of | 30 minutes. Go Courses

Options
Wh\drs\,_b

Calendar X (O Limit each time slot to
Select CalendarsL

O Allow students to see
are still available.

whe has signed up for time slots that
Have students sign up in groups.

Limit participants to attend 1 appointment(s).

Details:

4

Cancel Publish

Tarrant
| - County
(.o]lege

Today

14

21

28

SUN

L

> March 2021

15

22

29

MON

16

23

30

TUE

10

17

24

31

‘WED

THU

Week Q < March 2021 >
Fi

List  sar Add evert )1 2 2 [3]5]E]

View Ossignmtnt— 7 © 10 11 12 13
P orappowim-f 14 15 16 17 18 19 20

11

18

25

28 29 30 31 1

Discurs sSon pal 22 23 24 25 26 27
= ‘ + CALENDARS Perse

19

26

2 3
13 Candice Torres H—

clhekto >

Canvas Onsite Training Course
e KE active H
B Canvas Training Array
Cliek to
20  ‘wnectivede
B Ssandbox for Canvas Training-
Candice Torres

Sample Course-Foundational

Test Bb Import (A&P1)
B UAT Sandbox Course
27 B Anatomy & Physiology |
B Anatomy & Physiology | -

» UNDATED
Chang e
m
3 Calendar Fee
Ada to 1l “Gutlesk
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Presenter
Presentation Notes
Assignments of any type are automatically added to the calendar when created (Quizzes, assignments, discussions)
Add an event to any area of the calendar for a specific date by clicking on it.
Only activated courses (right menu bar, not grayed out) will be available for event additions.
Events “More Options”
RCE for details
Specify sections to post event for
Check “duplicate” box (only available on first creation) to have repeat of the event.
Appointments are good for: Office Hours, scheduling proctored exam for specific students.
Students can sign up for appointments on their calendar (Find an Appointment button on right side bar)
Appointments cannot be dragged and dropped, would not recommend scheduling too far in advanced, in case changes.
Notifications can be set on both sides, so you can see who signed up, canceled, etc.
Due to security reasons, you cannot add events from your Outlook/Google or iCal to Canvas calendar. It is a subscription to a feed within your iCal so that they sync.
You can duplicate an event by selection More options in the edit area, and then check the small duplicate box. Can only be done upon first creation of the event.
Only one event can be created per course. Not across account.


People: Student roster & Groups

l&

\C Resrer Coeat : Create Group Set x
Q¥ GroLnpS
Group Set Name
. h people All Roles v j
Add ehber
or
€ 0?5 ’ Self Sign-Up [ Allow self sign-up (%)

Last Activity Total Activity

ccccccc Mar 20 at 8:24pm

Group Structure O spjit students into. 0 groups

* From People on the Course Navigation bar-...
* See students enrolled in course
* Create Groups for group work/projects (Assignments, Discussions)

* Groups create a separate space in Canvas that allows for collaboration among
students and student-group instructor interaction.

» Groups can be self-assigned by student or you can assign groups el > |

* Collaboration in Groups area on...
* Announcements within group

* Create Pages within group
* Share files through Collaborations link in course menu bar within Group

Students can access Groups from Global Navigation bar once they are added
to one.

O Split students into groups with| 0 students per

group

@ I'll create groups later

FYI: For organizations or
to share a sandbox course
with others, you can add
people to the course.

Foundational < INSTRUCTURE
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Presentation Notes
If Group Assignment or Discussion is chosen, it will show up in the Group space


Meetings: MS Teams integration
e 2

* In RCE, go to the App extension icon g irospl Teams kestings *
.
* Select Microsoft Teams Meeting @ MicrosotTeams Mectngs B new meeting
1 Office365
* Click “Sign in” and then “Create Meeting Link” R s O e
. . . B YouTube
* Will add meeting as link to the content area (Page) of the _— S ———
RCE. Mar 19, 2021 4:00 PM v [ ih
* When the meeting link is clicked, will open up browser tab
to MS Teams —=
. . . Microsoft Teams Meetings x
* Usual prompts when link is clicked e _
i@# Microsoft Teams 3
* Does NOT add it to your Outlook Calendar or Canvas - :
Calendar Join Fake MS team meeting (Microsoft Teams Meeting) &
. . . .| Orjoin by diali 1 682-800-5482
* Time and date is not shown. You'll want to include that in ~""> e~ ©
Conference |D: 286431234 Meeting created

the body of the text.

* A new separate meeting link is created each time you do
this. There is not an option to repeat or other options
typically provided on MS Teams

* Recommend: If you are scheduling a regular class meeting,
set it up in Teams and copy-paste the link for the meeting
into Announcement or Calendar event.

£3CANVAS (D) | Foundational % INSTRUCTURE
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* TCCD recommends you use MS
Teams for all meetings with students.
However....

 The Blackboard Collaborate

MESSAGES < publicchat

€, publicchat
This conference may be recorded.
wores
&) For help using BigBlueButton watch these (short)
Shared Notes o
tutorial videos.
=) € fyouwant tojoin the audio using your phone,
& dial (US 1-863-208-0022) (Canada 1-613-317-
Candcalies () 3321) (long distance charges may apply) and
enter 181070991,

This BigBlueButton session is provided free of
charge by Blindside Networks Inc. to Instructure
customers. Recordings are automatically
deleted after 14 days. For permanent recordings
and other premium features, contact your canvas
representative.

Note: If you are on Spectrum internet and

experiencing disconnections, see disable IPVG. CHAT
@ Send public and private

Update: Students now need your permission to messages.

edit Shared notes. To give permission, click the
gearicon next to Users, select "Lock viewers), and
unlock 'Edit Shared Notes". BREAKOUT ROOMS

Group users into

equivalent in Canvas is Big Blue
Button

* Access Big Blue Button through
Conferences in the Course
Navigation bar.

* Limited invite and set up options.

* Recordings are deleted after 14 days
and cannot be downloaded.

Foundational
TRAINING

breakout rooms for team
collaboration.

New Conference

Name | Exam Review Session
Type BigBlueButton v
Duration | 60 minutes
Options [ Enable recording for this conference
() No time limit (for long-running conferences)
Description Q&A session

Members

Invite All Course Members

[0 Remove All Course Qbserver Members

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

WEBCAMS
Hold visual meetings.

POLLING
Poll your users anytime.

For more information visit bi

<

AUDIO
Communicate using high

Slidel v >

quality audio.

SCREEN SHARING
Share your screen.

bluebutton.org =

EMOJIS

Express yourself.
MULTI-USER WHITEBOARD
Draw together.

RUSHCME

S ® < =X
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Grading in Canvas

%3 canvas



Grading: Gradebook

qk}'.‘."::“" — Test Bb Import (A&P1) > Grades

Gradebook » View » Actions »

Account Individual View . A&P1 Student Sur... Diagnostic Test [fo... (&) Percent Course Gr... )] Final Examn Lecture Fxam 1
Out of 0 MANUAL UMNPUBLISHED Out of 1,000 MANUAL Out of 100 MA... Out of 75 MANUAL
Q )
O Gradebook History... @235 A 10 101% 75 75
Admin

e Go to “Grades” in Course

* Total column is already added and automatically calculated (can only change gradin§
scheme and what is displayed). Add letter grade display and calculation in Course Settings.

Columns in Gradebook are only those that have an Assignment (graded or not). You
cannot manually add columns to the Gradebook from Gradebook

Gradebook from menu bar (circled above in red)
* Individual View: good for screen readers, allows for a down-the-page view (may have to refresh the

browser page or select twice to activate)

* Gradebook History: view what’s been changed/added
* To return to the regular gradebook view, select it from the right dropdown menu in Individual view. May

need to refresh 2 or double-select.

Foundational < INSTRUCTURE
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Grading: Gradebook cont.

T .
a7 Couny ~ — Test Bb Import (A&P1) > Grades
College -
Statuses X
Gradebook - View » Actions »
Individual Views Total A&P1 Student Sur... Diagnostic Test (fo... @ Percent Course Gr... @
o Out of 0 MANUAL UNPUBLISHED Out of 1,000 MANUAL AL
Late :
Gradebook History... @ 235 A 10 101%
Missing

* Default order of columns left to right is the order assignments are listed
top to bottom in Assignments area. Resubmitted

You can drag and drop grade columns into any order you want

In the View tab, can select “Status” to color code late, missing and
resubmitted assignments. Dropped students too. Colors are customizable Excused
using the 3 dots.

View can also be used to sort by assignment or section

Actions=import (provides template instructions) or export (whole
gradebook)

Dropped

2" CANVAS Foumdational < INSTRUCTURE
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Presenter
Presentation Notes
Import will provide a template. You CAN add columns this way but it will prompt you to create assignments for each column. You’ll need to adjust groups for weighting. Reorder columns too.


" - Grading: Gradebook cont.

Late Policies Grade Posting Policy

Search...
@ Automatically apply grade for missing submissions

Gradebook « View » Actions »

Student Mame Total %ﬁmt %ﬁ%fgm @ Grade percentage for missing submissions
0 %
Test Student @235 A 10

|:\ Automatically apply deduction to late submissions

* Go to the Gear icon to access settings in Gradebook

* Under Late Policy tab x o :
 Check “Automatically apply grade for missing submissions” """
and enter 0% to assign a 0 for any missing grades.
* Apply deductions for late assignments (by day or hour) e [

* Grade Posting Policy tab

* Automatically Post or Manually post (release when
you're ready) across whole gradebook

Foundational < INSTRUCTURE
TRAINING
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Grading: Gradebook cont.

udent Name H o (X} ”
swgeretome | oo e Student name “3 dots” menu e )] e =
E ut of 75 | ut of 75 ut of
__ Sortby > 8 o Sor't by name Grade - Low to High
Display as ? * Show other student info (ID), email , section 7 sessiccas Grade - High to Low
. essage Students Who issin
secondarvinfe 2 * Show dropped students w/ Show “Concluded I B
Show enrollments” (students that drop will automatically no oo o -
Inactive enrollments |Onger’ ShOW.) All grades posted
Concluded Il 13 ”» .
* Each grade column has a “3 dots” menu Hide grades

Enter Grades as >

Total grade column can be moved to front

* Change from points to percent (if not weighted by %)
Message students who...
* Access SpeedGrader

— ¢ Message Students Who (send email to particular
e students according to submission status or the grade
received)

* Curve Grades. Shifts according to set average,
CANNOT BE UNDONE.

- » Set Default Grade: give everyone the same grade

Grade Posting Policy

Message Students for Lecture Exam 1 x

laven't submitted yet ~

H.
H;
Haven't been grade:
S
S
N

CNCANVAS (€ f‘;“:fﬂf‘,f‘f‘ < INSTRUCTURE



Presenter
Presentation Notes
Inactive=not applicable to TCC. Concluded=dropped student


f - Grading: SpeedGrader

* Versatile tool to electronically grade and provide feedback for submissions through
Canvas. Can include Rubrics created in Canvas.

* Available for short essay/essay questions, Discussions, and File Upload assignments

* Can access from Gradebook column, your To Do list, or from the Assignment area.

£3CANVAS (D) | Foundational < INSTRUCTURE
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f - Grading: SpeedGrader cont.

0/1 11

. ¢« @ TestStudent
Graded

Submitted: Mar 20 at 5:58pm

Submitted Files: (click to load)

* Top menu bar:
* Checked notebook: Back to gradebook

* Eye: Hide or show grades for assignment in
gradebook pssesment

Grade out of 10
* Gear: Settings (can anonymize here)

* Click on name of assignment or course, to go
directly there in Canvas

* Shows what’s graded and average.

Pine Female cone.jpg

View Rubric

* Students appear 1 by 1. Name is displayed top | Assignment Comments
right : Add a Comment
* Side bar shows submission time, downloadable R

student file submission links, grade and Rubric
scoring, comments, attachments including
audio and video for commenting.

Download Submission Comments

£3CANVAS (D) | Foundational < INSTRUCTURE
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f Grading: SpeedGrader and DocViewer

* DocViewer: area of SpeedGrader

\oad. Hlus WmGar FormWard dec
where you can leave comments gy | RN ...
and annotations directly On the [ N ] o00@0e0 .&‘) Do ,“1-27; Bot Submitted Files: (click to load)
v- Kcolor 1o (ovh‘:elﬂ’t ts rnedl Pine Female cone.jng 2t
document PN o S i g
Neeck i0 it @ candice Torres i}
* Available for File Upload G Py ol B o
Assignments only, including images =% ——
and documents (.pdf, .doc, etc.) :
. . . > | b “'-"' g‘.:‘ --"-‘:w,-:.— ' -
* Not available for Quizzes or - i ot
Discussions B - vEBe T o
- e D EE
* Add annotations directly on the &
file or drop a pointer or box an
area and add comment to the side
* Students can view comments and

rubrics from graded assignments in
Grades.

"% CANVAS Q Foundational < INSTRUCTURE
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Presentation Notes
Draw using tablet (in teacher app only, not web), touch screen or attached drawing tablet on computer
No comment bank. However, there are websites that can create shortcuts for you


f " QOverview: Outcomes

* Find in Course Navigation menu. Course- Jiz| = someetn - oson -
specific but can be shared across courses.

* Will be given to instructors and designers for
accreditation purposes and, possibly, district-
wide assessments.

Back -+ Outcome + Group 2 Import Q_Find
|e

{O utcone (Masiny

Friendly name (optional):
Symbvol

* Purpose: Track mastery of course learning - | '
ObjeCtiveS. Course average * g 367/ 353 367/3 B 3/3 l@ - -

>
R Students 3 | Writing Prom... Quiz Outco Group Work 11d ® ds Mastery
e Qutcomes can be attached to Rubrics, % ] .= [: 1 P
A . d . g Maxdohneon 32 B 3z @ 32 @ B Near Mastery
ssighments, and Quizzes .
. &) joe Rogers s @ 5i2 @ sis @ Hide outcomes with noresults
* Outcomes can be tracked in the Gradebook | |s:ie | s vn v Qoo

: e e 43 @ 3z B 43 @ 8 Export report
(Learning Mastery Gradebook) e — T

Allie Williams
% History 101

* Not viewable to students e

0 From Canvas community site

-, Foundational -~
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Settings & Notifications
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Settings: Global (at the top)

* Click Account from the Global Navigation Bar-> Settings

* Ways to Contact (how Canvas notifies you, NOT how others can contact you)
* Add email and change default email (will not be given out to sender if messaged through Canvas)
* Other contacts: Students (not useful for instructors) can add their phone numbers to receive texts.

* Click “Edit Settings” to change
* Pronouns
e Default email

— Candice Torres's settings

Notifications . | . Ways to Contact
Candice Torres's Settings )
Profile Email Addresses
Files Full Name: Candice Torres candice.torres@tced...
This name will be used for grading.
. dice.t R
Settings Candice Torres candice torres@my. *
Display Name: I Email Add
ePortfolios People will see this name in discussions, messages and comments, Lmall Address
Torres, Candice
Shared Content Sortable Name: _~ ) Other Contacts Type
_— This name appears in sorted lists.
. t- Contact Method
Folio ~ MNone

Pronouns:

. . This pronoun will appear after your name when enabled
QR for Mobile Login

Default Email: candice.torres@my.tccd.edu : -
— Language:  System Default (English (US)) % Edit Settings
Announcements Busger oY 8

Time Zone:  Central Time (US & Canada) X Download Submissions

. 4 Download Course Content
Web Services

3 CANVAS Foundational
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" - Settings: Global (at the bottom)

e Default: All are not activated
except for “Course Set-up
Tutorial.”
* Canvas automatically shows a
“panda pop UP” on the I"ight with > Auradetect feld separstors n comparble spreadshet exports

®
explanations when accessing 15 o
ti m e . > Disable Alert Notification Timeouts @
®
®

Feature Options

> Disable Celebration Animations

* Underline links option checked
means anywhere that is clickable e
that Wi” hyperlink Within OI" ;ig;g;r\trastenhancesthecolorcontrastoftheUl(text,buttons.etc‘),mak'\ngthose'\temsmoredisﬁnctandeas'\ertoidenﬁfy, Note: Institution branding will be (D)
outside (external website) of @
Canvas will be underlined. °
Otherwise, links are discoverable

by hovering over.

> Use semicolons to separate fields in compatible spreadsheet exports @

2" CANVAS Q ii“:ldzfﬁgﬁl < INSTRUCTURE




Settings: Course

* Find Settings for each course at the
bottom of the Course Navigation bar

* Only viewable to instructors/owners

— Sample Course-Foundational » Settings

Home Course Dretails Sections MNavigation Apps Feature Options

Syllabus

_ Course Details
Announcements 2

edi

Modules

* Course Details tab essentials... —

* Change Dashboard card image — Y 2 =4 &l cracive SChTfeSL,} -
* Check off “Enable Course Grading s et Y
Scheme” (default=unchecked) R =
* Show a letter grade next to the S
automatically calculated total displayed on — ] oo :
GradebOOk Collaborations :E:z 1 L:::Z:l c :

* Allows you to adjust point/percentage cut - - et © o oo
offs for letter grades by clicking “set grading sowmee ® —

scheme” (see right images) e tmome | Olaneesttmmm—— A o mmm—()
* more options=small but important S
I i n k! (see n ext S I id e) |QUI22 . File Copyright: [ Copyright and license information must be provided for files before they are published.

&5 CANVAS Foundational
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Presentation Notes
Most items on the “Course Details” tab, cannot be changed or shouldn’t be changed because it’s not useful. Ones to recommend considering to edit are listed on this slide.


f - Settings: Course cont.

* From Course Settings “Course Details tab” e
scroll down to “more options”

[ Include this course in the public course index

* Under more options o .
includes:

* Control discussion posts feer options R )
and groups for students

o H id e/u n h i d e total grad e Let students attach files to discussions
Let students create discussion topics

an d grad e Stats fro m Let students edit or delete their own discussion posts
Stu d e nts Let students organize their own groups

Show recent announcements on Course home page

2 w MNumber of announcements shown on the homepage

[_] Hide totals in student grades summary
Hide grade distribution graphs from students

i Disable/enable Com ments Disable comments on announcements %Q,r k-’qb

Only Teachers w  can create, rename, and edit course pages by default ) -€6r
on announcements : N SIS

g Update Course Details

TRAINING e INSTRUCTURE
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Settings: Course cont.

Home H |dd en Course Details Sections Navigation Apps Feature Options

* Navigation tab in Course Settings s fiddes,
* Reorder items in your Course Navigation Menu :Z“d‘jj';‘f”‘“ o -

* Show/Hide Course Navigation menu items . o

* Need this to activate 3™ party tools for your
course (will have to be visible to students to
activate and use): Proctorio, McGraw Hill, Pearson, | swowsw. ™%

etc * LockDown Browser Folio

 Drag and drop items on top to make viewable | =, =~ oo
to students and bottom to hide or inactivate. | ...

Conferences

Collaborations

* [tems you can hide from students but are still | «« | Page diabld.wi
visible to the instructor: Outcomes, | e S
Assignments, Quizzes, Files, Pages,

Discussions

Drag items here to hide them from students.
Disabling most es wil cl i

sabling most pages will cause students who visit those pages to be redirg
to the course home page.
Attendance Save
Page disabled, won't appear in navigation 1
Chat

'

Page disabled, won't appear in navigation

MyLab and Mastering
Page disabled, won't appear in navigation

* Don’t forget to scroll down and press Save!

Page disabled, won't appear in navigation

-, Foundational -
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Settings: Course cont.

o Sections tab in Course Settings — Sample Course-Foundational > Settings el\kcq&cem
* Allows you to view membership in section )
Syllabus Course
* Should be automatically populated upon cross-listing IS e Srostlioen
(SeCtion merge) Grades > Allow Outcome Extra Credit (€]
* Orgs can add their own sections s siarmivio
. . Oﬁilce e > ePub Exporting ®
* Apps tab in Course Settings -
) (ﬁilam roctor > Learning Mastery Gradebook ®
* Not recommended you add apps this way because only e oo ®
will be added for this course. Ask Canvas Admin to add S5 o™ | . cusems e mmaree ®
to account level. S s Rttt "S> ©
. - ferenc_es > Student Learning Mastery Gradebook ®)
* Feature Options (shown)

* Canvas showcases their newest features to try out if not
part of a big release or in the middle of the term.

* RCE enhancements are on by default (you want this)
* Click the > to learn a bit more about the feature.

£ CANVAS Foundational
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f - Settings: Course cont.

* Side bar when you click on Settings in the Coundaton! » Settings 3
Course menu shows...

Course Details Sections Navigation Apps Feature Options @ Share to Commaons

|1 Course Statistics

¢ COUI’SG StatS and Calendar Course Sections

Sample Course for Foundational Training in Canvas (1 User) %y X Course Calendar

* Allows for import and export of course
content and copying (more later)

£ Conclude this Course
1i] Delete this Course

! Copy this Course

* Reset Course Content=empties an entire

a~

T, Import Course Content

course so its only an empty shell. Don’t touch R
this if it has students in it! Data very difficult © e oz o
to retrieve, so be careful. # Valate s i Cotnt
* Link validator: Validate links for your whole e
course to make sure none are broken. :
* Shows current number of users including
students, teachers, Sls o

"% CANVAS Q ii“:ldm—i’fgﬁl < INSTRUCTURE




f " Notifications: Global

Account in Global Navigation Bar—>
Notifications

* Set up how and what you want Canvas to
notify you about

* Contacts (email, phone, etc.) appear as
columns for notification.

* Phone numbers=SMS (texts) €<-More for
students  Only 2 things...

1. Announcements
2. Something is graded

* Push notifications automatically show once
the Canvas app is downloaded for your
account. Settings are driven by your device.

Foundational

Account Notification Settings

Account-level notifications apply to all courses. Notifications for individual courses x
can be changed within each course and will override these notifications.

Course Activities

Due Date

candice.torres@my...

i

w
om
o 3

Grading Policies

Course Content

Files

A Notify immediately
B Daily summary
B Weekly summary

{2 Notifications off

Announcement

Announcement Created By You

Grading

Invitation

All Submissions

e oD R H

B R R R R R B &

2 CANVAS

TRAINING
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4‘ " Notifications: Global cont.

’é Conversations
Added To Conversation
Conversation Message
Conversations Created By Me Jrat Jrat
—-——> Scheduling
Student Appointment Signups Qi JZi
Appointment Signups A A
Appointment Cancellations A A
Appointment Availability a a
Calendar 121 JZi

* Other options under Global (Account) Notifications...
* Conversations notification section= messages through the Canvas Inbox

* Scheduling notification= good to turn on if you are using Calendar to set up
appointments with students

£3CANVAS (D) | Foundational < INSTRUCTURE
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Notifications: Course

* Notifications in individual courses can override settings from the Global Navigation
menu.

* See right menu bar button on the Homepage of each course
* Same notification settings as Global, but now course specific.

— Canvas Training Array

Home Canvas Training Array : I& View Course Stream

f5] View Course Calendar

gweme Notifications
® Welcome to the Q 2

Nothing for now
a n Va s Recent Feedback

~ Canvas Training Assessmen t

L] [ : .
Canvas Training Array
ra I n I n g rray o

Foli

Smarthinking Online
Tutoring

Adobe Creative
Cloud

s Foundational
<. CANVAS TRAINING

< INSTRUCTURE



Student Perspective & View
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f - Student Canvas Experience

* Suggestion: Add the Square One module to each of

= iles Z
your courses. SQUARE k= Files ”
* Module walks students through how to use Canvas (videos, @NE e -
screenshots, etc.) — Assignments
. Zpdent Canvas How-To ule

* Found in Canvas Commons & Quizzes @
* Students will gain access to your Canvas course 7 days MoDuLE Dscussions %
prior to the start date. (Published officially) T ea Onlese Conferences
) . . Canvas Square One (Student Collaborations &

* Students only see published content within your Undergraduate - Graduate S
CO U rse . AllegraHanna Quitcomes ®

L52 %5 Seftings

* Published content within an unpublished module will -
not show unless the module is published.

* If the Assighments, Quizzes, and Discussions
course menu items are hidden from students, then

TCC Canvas Square One (Student Canvas
How-To Guide)

these will not be viewable unless individual assessments = = = o e °
are added to a module that is published. Bl Canvas Videos °

* Published pages will not show unless the are in a B FAQs for Geing Started )
module or on the Homepage (if Page is hidden from B Success in Oniine Classes @
students)

-, Foundational -~
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f - Student View

* Available for most areas of Canvas in the upper right corner wM

* Should use to confirm published items and see what assignments look
like for submission.

* Once in student view, you can navigate to other parts of Canvas. Those
restricted from students will be restricted from you.

* When in student view, you can submit assignments that you can then
grade (yes, even in SpeedGrader) once you're an instructor again. Great
for checking out grading views and how it affects the gradebook.

 Not typically available when using 3" party extensions/apps

* Two options to exit Student View: “Reset Student” and “Leave Student
View” (leaves a “Test Student” in your course).

Leave Student View

. FARHE Ste Livlithe Kisstsod Iy ST Vi Resetting the test student will clear all history for this student, allowing you

to view the course as a brand new student.

£3CANVAS (D) | Foundational < INSTRUCTURE
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Presenter
Presentation Notes
Students can do a “What if” scenario in their gradebook by entering grades for each item to see how it changes their total. Then they must press the revert button (back turn arrow), to see their real grades. When they leave Gradebook, should automatically revert.


Student View: Grades

* Test this out by acting as a test
StUdent and gradlng your Worl(. — Sandbox for Training » Grades > Test Student Ct\‘lc.t_‘l_gl‘éefda\l
Cannot be accessed from Grades: WG e

Total: 57.14% {F)AJ

need to click another area first, o Grades for Test Student oo | im0
then go to Grades in student view.

*NGTE™ This is NOT your official score.
Collaborations Due Date v m
<, Revert to Actual Score

* Students can view your comments
left via SpeedGrader, Rubrics and

Folio

see links to the assignment o g
g _?_:E:::gnki“g onine Calculate based only on
. . Discussion Board for Lab (Do not graded assignments
[ ) RI ht m e n u bar rOVI d e s b re a kd OW n Adobe Creative make available to students) Mar 6 by 11:59pm 2 10 - i SMQ You can view your grades based
P cloud ac ¥ Xo AC or o¥ ‘19 on What-If scores so that you
O Ove ral I rad e Redirect Tool - : - G’o v w3 know how grades will be affected
g L] | Crades Fake submit a pdf for this assignment Apr 9 by 11:59pm ‘\@ 9 10 by upcoming or resubmitted

assignments. You can test scores

o “Wh a.t-if”: StUdents Can enter Group Discuss ion: [Title Here] ) o for an assignment that already

includes a score, or an assignment

ﬁrades for any assignment and see

Individual Assignment: [Title Here]

ow it changes their total grade. N .o Low"’ivc\ﬁf
Should revert back once the page is

left. et : ;g

b3 You are currently logged into Student View ffﬁ%ih:ﬂtﬂ:; a h:ﬂ:”:ﬁ::gfdtiw P S stucksnt, abowg y Leave Student View

xoanvas (5 fiﬂﬁﬂmgﬁl < INSTRUCTURE



Presenter
Presentation Notes
Students can do a “What if” scenario in their gradebook by entering grades for each item to see how it changes their total. Then they must press the revert button (back turn arrow), to see their real grades. When they leave Gradebook, should automatically revert.


Sharing and Importing

%3 canvas



Sharing: Canvas Commons

* Canvas Commons= Repository for shared content Commons  swwch s it Upoeso o
created for Canvas S

* Searchable by topics, grade level, courses, course
components (Page, Module, Discussion), author,
institution, etc.

. PC]IIEZ is where you can download the templates created by

* Can Preview before you download it

* Import/Download from the right side. Choose the
course you want to put it into. Download will put a
copy on your computer (not useful)

* You can favorite (click star) for items
* If an author has updated content, you can see that in

Tarrant County College Ecological footprint quiz Tarrant County College Medule 3%: Zoolab 11 -
Canvas Square One (Student Course Template Porifera and Cnidaria
Undergraduate

ddddddddddddd

o5 Yra L4 S¥i0 L3 Tra L7 s

Commons Search  Shared Imported Updates(0) Favorites @ Guides

< Backto Search ¥r 689 Favorites L, 5.6k Downloads [5] 4/15/20 (=) Attribution NonCommercial ShareAlike

CCCCCC %Y PASSPORTT0

A
Previ Details Version notes = CMWAS -
Q lents

| moauies (10y Introduction | @ Passport to Canvas
t h e to P C OI l l I l IO n S I I le n u bar Pages (100) Course Facilitator Information | DO NOT PUBLISH
i Files (217)
[ Purpose of This Course | DO NOT PUBLISH

[® How To Set Up This Course | DO NOT PUBLISH & Copy Resource Link

* You can also share any course or course content to
the Commons with just TCC folks or world-wide
(public). Share it wit ong'tyourself to create templates
saved to the Canvas cloud for later import.

£3CANVAS (D) | Foundational < INSTRUCTURE

Student Course Introduction

[ Earning by Learnin g [-]

@ Global Navigation | @ Passport Stop: Salt
Lake City
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Presenter
Presentation Notes
Copy a course, in Canvas provides a duplicate and creates a whole new course. Not useful unless you want another sandbox/shell or if you are staff wanting to create a new organization with shifted dates, because Colleague will create our courses for us with students in it and we have to put our stuff into it
Copy individual components= “Copy To” option from 3 dots for Assignments, Modules, Quizzes, Pages
Share individual components=“Send to” option from 3 dots
Share or import content from one course to another= export the course you want. Then go into the shell you want to add course content into and then import into.
Tip: Create templates for Assignments, Quizzes, etc. and then copy them into your courses. Place all of your templates into one course shell


Importing & Sharing Canvas content

To copy from one course to
rundational - et gnother: Start in new course, select

 To share a whole course with another instructor:

* Export your course from Course Settings (right side bar)

+ Send export to your fellow instructor. Recipient imports into  wow w.. oM old course. Qld

their course through their Course Settings using “Import
Content” and selecting “Canvas Course Export Package”

* Copy Course (from the Course Settings right side bar)=
Duplicate course in your account. Not .||:>art|cqlarly useful
for most instructors since Colleague will provide our

Course is Unpublished & |&h Course Statistics

Course Details

Course Calendar

£ Conclude this Course

Image:
T Delete this Course

Dwpl cove "
WPL > ) Copythis Course
OV

course shells for the new term. Maybe be good for comecoss s Mﬁr&/?: Imsrt Couse Contn
Sandboxes, creating course templates or for organizations ™ v ST’ 7 s
who want to update a course but keep the old one. e I
» To import a course into a new course shell, select |
“Import Course Contem’:, in the new course and then Import Content
Copy a Canvas Course.” Next, select the course you convmtrn [ 2o . s
want to copy from. —— Conerei e
* Share Quiz éexam, quiz, survey): select Export Course et U B
Content and select “Quiz” instead of course. You can Current Jopa oo i |
select quiz(zes) you want to export, then share (recipient
imports) s Common Carel oottt Setup Tol ;

o, Foundational -
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Presenter
Presentation Notes
Clear instructions and a video for importing Bb content into Canvas (rec: shell) is given in Canvas Countdown area and videos. When sharing/importing/exporting, no student information will be passed with the copy
Contents within a folder each become its own module
Descriptions of folders or items become their own page file
Instructions/descriptions of exams do not export
Surveys, test quizzesQuizzes area
Discussions go to discussions area
Note: “Import Existing Content” will be the only button available in the side bar if you are copying into an empty course shell
To import question banks from publishers, got to Import Content in course Settings and select “QTI.zip file” (most common format). Question bank can then be selected


Importing & Sharing Canvas content items

* Most individual items within a Canvas course can be N
. . y : @B Assignment (Fake) for UAT © @
shared with others or copied to other courses in w0pe
ggur account: Assignments, Quizzes, Modules, Pages, . . TestDiscusion for UAT "
ISCUSSIOnS. C oot = Duplicate
o . T Move To...
* Share and Copy functions can be found in the 3 dots __ | N
menu for each individual course item. | Impored fsignment .
* Share with others=Send to I e & s
: : [ Copy To..
* Type in name of person to share with o JooLab 11" Workehoet: — - oo
* Shared content will show in Account area and a notification g e Comas CommonsInpr e 37 o0l o

bubble will appear.

Copy to=select the course from your account you
want to copy to.

* To share or copy all content from a particular area
#all quizzes, all modules, etc.c):, use the Import
unction in the Settings for Course copy and select
just the areas you want copied over.

£3CANVAS (D) | Foundational < INSTRUCTURE
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Presenter
Presentation Notes
Duplicate means an exact copy of the item will be made in the respective area. Ex: copy assignment, assignment will show with copy in name (exact copy) in the assignment area and assignment group (if applicable).
Copy individual course content is opposite of import. So let’s say you are in an empty module in course B and you want to add content from course A. To do that, you’ll have to go to course Acopy to and select Course B to copy it over to.


% CANVAS

Importing/Copying: Shift Dates

Example: You have a previous term course you want to import Content

Content Type

copy Into your new term course shell, is there a way to
shift due dates? Yes!

Start in the new term course shell (provided by TCC), go
to Settings in the Course menu bar, select “Import o
(Existing) Content” and “Copy Canvas Course.”

Search for course you want to copy from. Careful, not
section number, term and year (where applicable)

Search for a course

Options

Select all or some content to copy over to the new course N

Check the “Adjust events and due dates” option

* Shift dates: Canvas uses beginning and end dates to shift
accordingly Move rom

* Substitution: Move a MW class to a TuTh class, for example

Remember: Assignments and Quizzes can be bulk edited
in the Assignments area. Also, Calendar allows for drag
and drop within a month.

Ending date

Foundational
TRAINING

Copy a Canvas Course

[ Include completed courses

() All content

() Select specific content
Adjust events and due dates
@ Shift dates
() Remove dates
Monday
+ Substitution

change to Feb 12 2021t 4:15pm &

Fri Feb 12, 2021 4:15pm

change to

v to Tuesday

v X
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Presenter
Presentation Notes
Similar procedure for when the copy instead of import feature is done.


e . Accidentally delete something from

course?

* So you accidentally deleted an item from your Canvas course, don’t panic! There
is a work around- “Restore Deleted Items”

GO to Homepage (click “Home” on course menU) 8 canvas.tccd.edu/courses/7053
Go to web address bar

. L. — Sandbox for Trainin
Add to the existing address /undelete at the end _ :

Shows (hopefully) recently deleted items that you can restore.

@ canvas.tccd.edufcourses/7053/undelete

Shared A&P1 folder [B8] myTCC — Blackboar.

B =

ared ABP1 folder [Bb] myTCC - Blackboar... @ TCCD WebAdvisor... [&] Google Classroom M McGraw-Hill Connect Visible Body Course... [Bb] SLCBBsite || BIOL 1407 Labs & T(

B canvas.tccd.edu/courses/705%/undelete

— Sandbox for Training

Shared A&P1 folder [Bb] myTCC - Blackboar... @ TCCI

Home
Restore Deleted Items

Announcements . . i . .

Keep in mind that some items may have lost some of their associated data when they were deleted. Make sure you confirm the results

Fake Module 2

Rubrcs e Sandbox for Training
Rubrics @ ContextModule

created Mar 19 at 5:11pm
last updated Mar 19 at 5:11pm

Modules

Assignments ]

Foundational

TRAINING e INSTRUCTURE




Q - Additional Resources and Help

* Level 2 (Advanced) Training!

* Faculty: Practice and more details on tools for instruction including Assignments, Quizzes, 3™
party tools (Proctorio), lesson building with Modules and sharing with faculty and college

e Staff: more on Studio, building modules, collaboration resources and sharing

* Canvas Training Array (in evergone’s Dashboard):
https://canvas.tccd.edu/courses/15

* Canvas Countdown site: https://canvas.tccd.edu/courses/206

* Recommend: Countdown Videos! (shows how to import from Bb—>Canvas and a side-by-side
comparison example course)

* Canvas Training Services Portal (through help button on global navigation)
* Webinars, live training, videos, etc.

* Video recordings from the trainin; by Instructure for TCC Canvas Training members

(training your facilitators received):
https://web.microsoftstream.com/channel/88bf0610-8099-4567-99a4-a5479706fb32

-, [® Foundational -~
.. CANVAS A ITIIE < INSTRUCTURE



https://canvas.tccd.edu/courses/158
https://canvas.tccd.edu/courses/206
https://web.microsoftstream.com/channel/88bf0610-8099-4567-99a4-a5479706fb32

Foundat ional
........

BONUS MATERIAL:
Canvas vs. Blackboard
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Blackboard vs. Canvas

Blackboard calls it | Canvas calls it... Blackboard calls it Canvas calls it

Course Content
organizable by folders
and Learning Modules

Modules as a way to organize course
content. All folders and content areas you
create will translate into modules.

Course Entry (homepage)
choose menu bar item for
the homepage

Home: customizable homepage, add graphics,
buttons for navigation to pages in your course
and other information.

Assessments (tests,
surveys, assignments)

Assignments: tests, quizzes, surveys,
discussion boards, and graded submissions

Tests and Surveys

Quizzes and New Quizzes: two slightly
different tools allow you to create exams,
quizzes and surveys with pools

Course Calendar

Calendar: easily drag and drop due dates,
send emails of scheduled events, export to
your calendar, set up appointments

Discussion Board

Discussions: gradable, trackable, flexible.
Considered an assignment type in Canvas.

Tasks and To Do as a
module in Notifications
dashboard on Bb

To Do: Visible right on the Dashboard sidebar,
easy to read, also can see in Calendar

Users and Groups

People and Groups

Grade Center

Gradebook: more functionality for tracking
student performance & student
notifications

Organizations

Instead of organizations (clubs, ACT, learning
labs), all are considered Courses

Announcements

Announcements: more flexibility with
what to post and how to post. Students are
more likely to get your announcement.

Blackboard and
Blackboard Instructor
Mobile Apps

Canvas Student and Canvas Instructor Mobile
Apps: Higher user ratings, more functionality

"% CANVAS

Foundational

TRAINING

N/A. Does not exist....

Canvas Commons: Open source (share) and
SpeedGrader™
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( :( : |Torronf County College

Notifications Dashboard

Ml HowTo  Organizaions  Training  Content Collection  Online Academic Advising  Need Help?

rsonaliz:

TCC Clubs and Committees

Page

Candice Torre 500+ ¥

1

VDI Maintenance Scheduled for Spring Break 2021
The Virtual Desktop Infrastructure (VDI) will be unavailable during scheduled maintenance on Sunday, March 14th from 7:00am - 2:00pm CST. Students and faculty will not be able to access any internal VDI resources during
this specified period.

Turnitin Emergency Maintenance
Turnitin is currently performing emergency maintenance on all systems. The tool is currently unavailable to all users. You can monitor the status of this emergency maintenance by clicking here to view the Tumnitin system status

page.
#NotAnymore
TCC to provide $35 million in grants to students impacted by the COVID-19 pandemic
MyTCCTrack v Spring 2021 ! ¢ " ' h
Evaluate my Courses Anatomy & Physiology |
District Master Calendar

Courses where you are: Instructor

2021SP-BIOL-1407-54001: Biol Science Maj Il (Lec/Lab)
Insiructor: Mohammadmendi Eslamieh; Chase Jowel; Candice Torres:

Linkedln Learning

Azure Dev Tools for Teaching

myTCC Alerts

myTCC Email and Drive (Apps)
Outiook on the Web (Faculty/Staff Only)
TCC Safety Manual

Student Rights and Responsibilities
TCC Faculty/Staff Directory

Welcome to the 2nd 8-week A&P1 course!
Anatomy & Physiology |

Final grades posted. CHECK by 5pM TOMORROW (3/13)
2021SP-BIOL-2401-57111: Anatomy & Physiology | Extra credit grades posted. Please check ALL grades.
Instructor: Candice Torres; Biol Science Maj Il (LeciLab)

2021SP-BIOL-2401-57112: Anatomy & Physiology | (unavailable - Child course of 2021SP-BIOL- Lab Exam 1 closes tonight (3/12) by 11:59PM

TCC Library 2401-57111: Anatomy & Physiology I)

TCC Website Intercuttural Network

Technical Support Instructor: Candice Torres;

Eriirs Intercultural Network: #EVERYDAYACTIVISM

The Collegian 2021SP-BIOL-2401-58112: Anatomy & Physiology | Apply TODAY to Join TRIO Student Support Services

WebAdvisor Instructor: Candice Torres; Financial Literacy: Identity Theft

COVID-19 Response Information )
TCC's Virtual Deskiop Infrastructure (VD) ~ Fall 2020 more announcements.

Courses where you are: Instructor

2020FL-BIOL-2401-50035: Anatomy & Physiology | (not currently available)
Instructor: Candice Torres; Shelly Wu

Canvas Confident

a9y

lackboard Basics for Students

If you are new to using myTCC to take

.7

2 CANVAS Foundational

TRAINING

Tarrant
U County
College.

s

Dashboard

Dashboard H Cor

H g Up.

Nothing for the next week

£5) Miew Calendar

Recent Feedback

Published Courses (3)

/" Canvas Training Assessment
- - - :

2063 outof 23

Start a New Course

View Grades
Canvas Training Array Canvas Onsite Training Course UAT Sandbox Course
Array. Canvas Onsite Training Course UAT
o o 2 & D

Unpublished Courses (2)

Sandbox for Canvas Training-Cand... Test Blackboard Import-A&P1
sandbox for Training Bb Import
=) 24

<& INSTRUCTURE Privacy Policy  Acceptable Use Policy Facebook Twitter

< INSTRUCTURE




Blackboard vs. Canvas: Course menus

|—lo

c

w 2021SP-BIOL-2401-57111 #&% |

(Anatomy & Physiology ) '

_ Homepage
A&P1 1st 8-week Online B Home
Course (Spring 2021) A

. ' BIOL 2401 Syllabus

ICR (syllabus) & Exam

Course (Spring 2021)

Policies
—
} “ e Anatomy and Physiolo I .
B I O L. 2 4 1 " | / 4 £¥ Announcements &
|* 2021SP-BIOL-2401-57111 & ¥ |‘ "
) - 7o — y Instructor Contact Info :
A8P1 15t 8-week Online Anrnalc 4 a Fhry togy JE ] z

Modules ey

ICR (syllabus) & Exam
Policies

i Welcome to BIOL 2401 (Anatomy and Physiology I) !

|
l‘ :\
|

- |
Virtual Classroom for
— Lecture & Lab (Blackboard i | Grades
Instructor Contact Info Collaborate) Course This homepage serves as the main menu with the most frequently accessed resources for the course available below. Your instructor encourages you to =l = =
Announcements i T
Lacire & Lo (Sbckzoard 1 5 Navigation Tips
Collaborate) I PEO (] | e
{ Lecture Resources o + The left navigation (menu) bar will be visible for this course, no matter what page you are on for this course and is another way to access course materials. —
Lecture Resources el « To return to this hamepage, click the "Home" link in the left menu bar.
LabRecources & Lab Lab Resources & Lab 3 « Fora comprehensive list of all course materials including but not limited to slides, recordings, lab manual, exam reviews, click "Modules” in the left menu bar. R b .
Manual ' + To access Connect (quizzes, exams, assi 1ts), click the "McGraw-Hill Connect" link in the left menu bar. RUDrICS
Extra Credit Opportunities.
Extra Credit O rtuniti i
CONNECT. ***Exams™* xXira Lredit Upporiunities If you are accessing this course from a mobile device, please review the following: Mobile Guides - Canvas Student &
Leamsnate iz A7 - % Office 365
SLC BB site
Visible Body Courseware CONNECT: ***Exams™** ' .
(Google Classroom LearnSmarts, quizzes, APR, i Folio
— eBook & virtual Labs |
|}
My Grades i Secure Exam Proctor
SLC BB site
Couse Svauaton or e i Syllabus (ICR) .
announcement) Visible Bady Courseware 4 & Course Policies |Il P roctorio 1]
Tutor 24/7 | |
Google Classroom i .
— (G ) Need help with A&P1? LockDown Browser
— e —
y + Instructor Contact Information and Office Hours
Email Dr. Torres i + Science Learning Center (SLC) site e Smarthinking Online
My Grades b = ) E
Tutoring
Course Evaluation (for extra |
credit, see posted 1 X
announcemeant) ' McGraw-Hill
1
Tutor 24/7 Connect

\WCOURSE MANAGEMENT

Foundational < INSTRUCTURE
TRAINING




Blackboard vs. Canvas:

Content organization

e Content area, Learning Modules . mgcéﬁlﬁlizsa&elrﬂgmble, can accommodate any type of

and folders .

Organized in a hierarchical fashion: "Table of
Contents view”

PRl Py STy e T EY * Drag and drop items from one module to the next

s =
Table of Contents Fake Learning Module-Unit 1 Announcements
w SB-00986 (Sandbox Shell) # e & v ICR (syllabus) and Course Requirements
[ @
A&P1 Online Sandbox! | i ools rimer jgnments
TR SEESEETELE i L Bd T ICR (Syllabus) for AGP1 Fall 2018 (Torres and Blackburn)
[® 1. Chapter 1 N Quizzes
‘ e |i Ch2 Grades % ) FAQabout Textbook Materials for AGP1 (Fall 2018)
Announcements ¥ pter 1 Peopl
| L@ m ch3 People ) )
BE Collaborate (Virlual [ IV.Ch 4 Outcomes = i @7 A&P1 Exam Policy Fall 2018
(.:flassroom}-summm 2020 | Build Content ~ Assessments ~ Tools ~ Partner Content ~ Conferences
| Collaborations
Proctorio Exams and =
e Ch2 Create New Page Studio i + Lecture Resources
Add Item to Lecture Resources
T Item Content Folder Smarthinking Online —
My Grades Tutoring 4 ) AGP1 StudyGuideforFinal F18
Tulor 2477 | File [eErslese t LockDiown Browser Add] Asgoment o tecture Resources
_ [ s Blank Page Secure Eom Procter it PBAC (Prep Before Class) [EE Assisnment TR —
Course Evaluation ’;17 Cch3 udio Proctori e
= Image TS s . # @ PBAC Chil ExlZdocx Page
CONNECT: *Exams”, = Attached Fi Mashups Pages o } Docusion
LeamSmarts, quizzes, APR, | " Web Link " . | Text Header
, ; : Flickr Phot Discussions = PR Exteral URL
eBook & Virtual Labs & err Fhote E - i PBAC Ch2 EBx3doc { ExernaiToo
Lesson Plan SlideShare Presentation Rubrics = . ) G’fm:“‘c'::‘;c Crade
Test Connect copy over & | Sylab YouTube Video Files - § ) PBAC Ch1011 Ex10.docx mported Amigraments
) yllabus —_ ? z <
| ) ) Settings . Don
CONNECT. =“Exams™™ ' Course Link 5223 KB} e PBAC Chlé Ex 13.oex Indetato:| Dontncent
LearnSmarts, quizzes, APR, Content Package (SCORM)
" r i Lecture Slide:
eBook & Virtual Labs &1 ‘ Villey Resources # Lecture Slides
Top Hat i IntrotoASP Chi(lec12) 082318
COURSE MANAGEMENT | CEL ) 2
1 Wiley Assignments Chemistry (atoms and molecules) Ch2 part1 (Lec 3.4) 08281
GoReact

# v Lab Manual and Lab Resources

A&P1 Lab Exam Study Guide (Fall 2018)

cANVAS (¢ f‘;“ﬁﬂfﬁ‘f' < INSTRUCTURE



Presenter
Presentation Notes
Learning Modules in Blackboard are not often used and they are nothing like Canvas
Canvas modules MUST be used to organize
No more folders


Blackboard vs. Canvas: Content editors

» Shown:“Blank Page” option * Rich Content Editor (RCE) is
flexible, easy to use, with ability to add
a variety of media files with just a few
clicks and it looks better too...

 Unless in student view, shows in
edit mode.

[ Welcome | W Back

Alignments Welcome

Indicates a required

Edit View Insert Format Tools Table

CONTENT
120t~ Paagraph~ | B ] U Av 2~ Tiv | Py BHY By By | @ @ £ L B~ & D
Content: -
For the toolbar, press ALT+F10 (PC) or ALT+FN+F 10 (Mac) h
T T T T porsgraph v —Fontamiv - Fontsize v i BRI e Q%A January 6, 2021
¥Daoa TT ¢ 1 —— o @
QOEE £ e - 1 « 0 © L B v s
January 6, 2021 -

I

Hello BIOL 2401 Student,

‘Welcome to the 1st 8-week Anatomy and Physiolegy | (BIOL 2401) enline course brought to you by the Trinity River Campus! My name is Dr. Candice Torres and | will be your instructor for the course. | have put together this “Welcome Packet”
for you with information about what to expect and how to prepare for this A&P1 course.

Hella BIOL 2401 Student, First, the following are REQUIRED to take this course:
Welcome to the Tst 8-week Anatomy and Physiology | (BIOL 2401) online course brought to you by the Trinity River Campus! My name is Dr. Candice Torres and | will be your instructor for the course. | have put together this “Welcome h
Packet" for you with information about what to expect and how to prepare for this A&P1 course.

Path: p » span »img

Words216 P ® | 219words | </>
i Users allowed to edit this page
ATTACHMENTS Options
Only teachers v

You can drag files from your computer to the Attach Files are or use the browse functions. Files are saved in the top-level flder in your course'sfle repository. Select Do Not Attach to remove a selected fle. ) Add to student to-do

i [ Allow in mastery paths

H H

b AtacnFies Browse My Computer | | Browse Content Colsction H

: !

) Notify users that this content has changed e

OPTIONS

Click Submit to proceed.

cancel  DetePage [N

CANVAS ® Foundationa
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Blackboard vs

Canvas: File handling

* Content

COURSE MANAGEMENT

¥ Control Panel

Collection

* All files can be found under “Files”
from the account or course level

¥ Content Collection —
SB-00986 e
Candice torres Content g:;‘g,‘! Candice Torres > Files

All Courses Content
All Organizations Content

@

v L

Institution Content Search for files Q 0 items selected + Folder Upload
Account
l:l Go @ « 1 My Files Name Date Created Date Modified  Modified By, Size
Basic Search Admin » O conversation attachments D conversation attachments Nov &, 2020 - [
» [ profile pictures
Advanced Search fars ) B otte i 29 2091
e » [ unfiled profile pictures an 29, - [
» 11 UAT Sandbox Course
5] ) [ uoites Mar 4, 2021 - o
- (%) » 1 Sample Course for Foundational
Browse Content Collection Courses K
» 1 Sandbox for Canvas Training-Car
. Viewlist  View Thumbnails e =
7 Browse Vv Upload W Advanced Search » [ Sandbox Shell
Calendar » [ Anatomy & Physiology |
Content . i -
@ My L-2401-57111 & Search Content... Search S . » 1 Anatomy & Physiology | R
Inl
{5 20215P-BIOL-2401-57111 Available Quota 720.32 MB (96%) > 0%of 524 MBused
’ Course Content
& Organization Content o = % — Test Bb Import (A&P1) > Files > Test folder for Test Bb import A&P1 e
ISP-BIOL- [ BIOL2401-Lab [ BIOL2401-Lab [ Blackboard banner (] Blackboard banner [ Blackboard banner [ Blackboard banner
2= |nstitution Content 01- Assignment for online  Assignment for online  1600x200 px (6).png 1600x200 px 1600x200 px (7).png 1600x200 px
o UELLIENEEY oriedConten resources.docx resources.pdf Size 106.1 KB (8).png_thumbnail Size 105.6 KB (7).ong_thumbnail Search for files Q 0items selected * Folder Upload
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Presenter
Presentation Notes
Canvas keeps all files you use for your course organized in one place: Files. 
Use Files to easily access any file from any course for any content area you want to create by placing it in the “My Files” area. Otherwise, Files can only be accessed per course when you are in a course trying to add something. To add files from one course to another, you can copy them in.
Files even allows you to add folders within your course file area to help keep things organized


Blackboard vs. Canvas: Assignments

* Tests/surveys/quizzes in a separate area from

other assignments * Assignments can be viewed and organized in one place

, , * Includes: exams, quizzes, surveys, electronic submissions,
* Assignments created can go in any content graded discussion boards, extra credit, etc.

area/folder, don’t really have a central location.

* Discussion boards that are housed in e
Course Tools
£ i+ Lab Exams and Assignments
Achievements
Announcements s . _ LabExam3
Basic LT| tools ’ EE O
Blackboard Colaborate Ultra Build Content ~  Assessments ~  Tools ~  PartnerC
Blogs i [p lbbami
Bookshelf e
Cengage Tool | . . Lab Exam 2
Content Market Tools :(/ AP1Lab Exam 3-Trial run BB ?Eauts s
Course Calendar ' Availability: Item is hidden from students.
Course Merge ; [ lebbam3
Course Portiolios T
D_ate ME_I'IEIQEI"I’IEI"It ) Histology Drawings
Discussion Board Fake assignment # 20pts
Journals =
McGraw-Hill Higher Education | A fake assignment ) %gm
Respondus LockDown e
Browser
Rubrics
SafeAssign i » Assignments
Self and Peer Assessment i Fakemmm
Send Email S
Tests, Surveys, and Pools i v Extra Credit
Wikis
WileyPLUS = .o A&P1 Student Survey
= ——mal o _cam _ _ areta_ w_ 4t r_am_m i vt Crecit Modde. | Daumdbug 31 ot 11:850m
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Presenter
Presentation Notes
Note: Discussions and Quizzes area are still separate but all assignments can be viewed in a central location, organized by category.


Blackboard vs. Canvas: Assignments cont.

* Assighment submission is flexible, with
lots of options.

* Easy to use (even from a mobile device)

Presentation
ASSIGNMENT SUBMISSION
Due No Due Date Points 75 Submitting a text entry box, a website url, a media recording, or a file upload
Text Submission Write Submission
i File Usload Tt Entry Website URL Media Google Drive Office 365 Studio
]
y  Aftach Files Browse My Computer Browse Content Collection  Browse Cloud Storage
H Upload a file, or choose a file you've already uploaded.
e e e e o o o o o o B e
Attached files No file chosen
File Name
[3 Homepage icon.png + Add Another File

[ Syllabus and Course Policies Button icon.jpg

Comments..

Cancel Submit Assignment
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Blackboard vs. Canvas: Calendar

* Flexible, easy to read
* Easily drag and drop dates

 Can add your own events and even
© appointments (office hours)

N T B SUN MON TUE WED THU FRI SAT
Manth -Agenda -+ Ig < June 2018 >

< March 2021 >

Su Mo Tu We Th Fr Sa
1 2 3 4 5| s

Today <= ne 201

78 9 1w 11| 12 13
4] 15 16 18] 9] 20
o1 ) S T T T 7 £ e SUN MON TUE WED THU FRI SAT
[0:00p  Evam 3 Lecture Secbon (Ch 123/,
28] 20| 30| 3 0:00p Exam 3 LA Section Ex 11127,
@ 1 2

CALENDARS -
Select Al / Unselect All I@ A Closer Lc:c] Igjf Tools and Mr]
[ S 4 24 25 26 27 28 29 30
Personal |

DT-ACT Academic Curriculum " 15 16 L 18 19 20

Teams Py

2020SP-BIOL-2401-57100. 3 4 5 6 7 8 9 v CALENDARS

Anatomy & Physiology |

ARG LR . ¥ Articles of C] IL;TJ To Sign or N‘I ID 10a Muscuml [@ Histary Rcac] [Lﬂ Chapter Twc‘ B Doug Roberts

BT =
5 pter Twi ‘ i
2021SP-BIOL-240157111 W Chapter Twe B Bio101
‘Anatomy & Physiology | )

lassic Li Il
2020FL-BIOL-2401-58005 21 2 23 2 2 % 27 Classic Literature

Anatorny & Physioloay | . 10 11 12 13 14 15 16 B History 101
2020FL-BIOL-2401-57000 !
‘Anatomy & Physiology | p I@ Revolution T| |53/ Declaration 1 I@ Major Bicmcl I,;(?lZ:S?a Cell El l Book Fair ] [L-IJ Chapter Twc] B Introduction to the Solar System
e & Bill of Rights :
American Sign Language
17 18 19 20 21 22 23 Biology 102
I 10a Lab Fic\tl |@ Road to Rrwl Star Gazing Canvas Course
Chat 101
Design 101
24 25 26 27 28 29 30
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» UNDATED

Foundational < INSTRUCTURE

TRAINING




Blackboard vs. Canvas: To Do list

* Where is it! Notifications Dashboard
tab or can be added as a module.

TCC | Tarrant County College

myTCC Notifications Dashboard TCC Clubs and Commitiees

. Edit Nofification Settings | Actions . Edit Notification Settings | Actions
» Discussion Board Thread Needs Grading (1 » Announcements (34)
» Test Neads Grading (5) » Assessments (7)

» Assignments (1)
» Courses/Organizations (5)

» Discussion Board (169)

» Other new content (331

Edit Netification Settings

What's Past Due
» All items (0)

Actions.

What's Due
Select Date: Go
 Today (0)

Actions

Nothing Due Today
» Tomorrow (0)

» This Week (0)

» Future (0)

Foundational

TRAINING

* Right on the Dashboard and Course

homepage

Recent Announcements

|&sp View Course Stream

Sample Course for Foundational Training in Canvas —> [ View Course Calendar

) View Course Notifications

To Do

BIOL

2401
44@50!&% and Pégs‘z’ofc'gy I

Nothing for now

Welcome to BIOL 2401 (Anatomy and Physiology 1) !

This homepage serves as the main menu with the most frequently accessed resources for the course available below. Your
resources available to optimize your success.

sNavigation Tips

« The left navigation (menu) bar will be visible for this course, no matter what page you are on for this course and is another way to
« To return to this homepage, click the "Home" link in the left menu bar.

« For a comprehensive list of all course materials including but not limited to slides, recordings, lab manual, exam reviews, click "M
« To access Connect (quizzes, exams, assignments), click the "McGraw-Hill Connect” link in the left menu bar.

% If you are accessing this course from a mobile device, please review the following: Mobile Guides - Canvas Student &
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App Store Preview
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* Blackboard help documents for faculty, staff and students ¢ Help is always accessible from the global navigation bar

were created by the TCC tech operations group with MANY resources for help. Instructor and student guides

step-by-step screenshots. :
have step-by-step screenshots showing you all of the
features and how to use them.Videos also available

* Need to report a tech issue with Canvas? A help ticket is
2 clicks away...

Hel *
. . . e
How do | create a discussion as an instructor? % [al P
As an Instiuctor, you can create a discusslon for your course. This lessen outlines a variely of options 1o
choose from In order te customize a discussion for your course. Related Guides File a ticket for a personal response from
Note: Discussions can be graded or ungraded. If a student attaches a file to an ungraded discussion, the
. . o - . . pr— o - our support team.
: e size counts toward the student’s siorage quotas. However, aiachmenis 20ded 1o graded discussions W 00| View my recer viewrhis
Discussion Board page B e e Hok o vy recert pge vewnion Account
in InStructor Guide 10-47-2020 For an instant answer, see if your issue is
@ Doesn't seem familiar? Jump to the "Ultra" help about the Discussions page. . @) ) .
Open Discussions How do | send a moduie tem to another N addressed in the Canvas Guides.
Instructor? "
The discussion board is commonly accessed from the course menu, although you can provide a link to it in another R o InSiructor Guide 08.26.2020 Admin Subject
COouUrse area, such as in a content area. J
How Go | use the Conferences Index Page? o
N . " N . in InStructor Guide 00-18-2020 o
The Discussion Board page contains a list of all the forums you've created. You must first create one or more forums Dashbaard |
before users can start message threads. You can also search for discussion content. By default, the search field appears owi e ke = veply o course decussion 22
collapsed to save screen space. Peopie o InSUCier Gue 07202020 E Description
i o How de| change Jon settngs o Courses
Discussion Board menually mark dis n replies as read as an
Instructor?
. Support Let us help you solve it In Course Navigation, click the Discussions ink. in INStructer Guide 07:20-2020 P
reate Forum you solve it.
Add Discussion ncluce a link to 3 screencast/screenshat using something
1 like Jing,
e Beyond the resources available in the Self Service and Community Resources areas of this site, your primary source o b . a L L . 5
- o — . v 4  of supportwill be your institution’s help desk. Please use the search box below to lookup information aboutyour - How is this affecting you?
- - - | institution's help desk. Click the Add Discussion bumon.
Unit 1: Astromammy What did you think of the chat session to get you readyfor | 20 7 _— Create Discussion Please v
Orerviem =t 4 e Vous cani houg) University
Get Support
_ ° Cancel Submit Ticket
Unie 2 You wilbe raded on your dscussion and rkiue ol he 20 [} 2] W
Astraphetographyimaging equsayo
® ESt View Wsert Formst Tooh Tabh Commons
I " - U & 1| fv @ v By B G
o . i s ot : B wa e ! |
S e 50
Ask Your Instructor a Question
A.To sort the list based on a column, select the column heading. Help R .
Questions are submitted to your instructor
B. To view the posts in a forum, select the forum title. Forum titles in bold contain unread posts. .\‘
C. For each forum, view the total number of posts, the number of unread posts, the number of replies to you, and N B | owors " Report a Problem é
the number of participants. For quick access to the forum's unread messages, select the link in the Uniead Posts If Canvas misbehaves, tell us about it
Post to.
column.
J o Sections v
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Presenter
Presentation Notes
The help pages made by Blackboard: difficult to search, not as informative, relies mostly on videos to demo use.
Reporting issues directly to Blackboard (ex: Blackboard Collaborate Ultra): not straight forward, delayed responses
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